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1.  IEJb Y 3AJAYM JUCHUTLINHEI

Heab AuCHUIIUHBL NPHOOpPETEHHE CTYACHTAMH TEOPETUYECKUX 3HAHUHA |

MIpaKTUYECKUX yMeHui B obmactu JJOVY.

OcHOBHBbIE 32/1a4M IUCLUUIUINHBI:
- 00y4MTh OCHOBHBIM KaTE€rOpHsIM, IPUHLIMIIOB U IOHATUHN B 001acTH JEONPOU3BOJICTBA;
- O3HAKOMUTH CTYJEHTOB C COBPEMEHHON CHCTEMOH JIOKYMEHTAallMOHHOIO 00eCHeYeHUsI
YIpaBJICHUS TIPEANPUATAEM (OpraHu3aIueil);
- 00y4MTh OCHOBHBIM IIPaBUJIaM COCTAaBJIEHUS U OPOPMIIEHUSI YIIPABICHUECKUX IOKYMEHTOB;
- 03HAKOMMUTH C OpPTraHu3alNel JOKYMEHTO000pOoTa Ha MPEeAIPUSITUN;
- 00yuuTh npaBuiIaMm U GopMaM Je0BOM MEPENNCKH;
- OBJIa/ICHHE HaBBIKAMU COCTABJICHUS CITY>KEOHBIX JOKYMEHTOB.

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OOII

JucuunnuHa «JlokyMeHTallMoOHHOEe oOecnedeHre YIpaBlIeHUs» MpeICcTaBiIsieT co0oi
TucIUIIuHy podeccuonanbaoro mukia (I11.00) obmenpodeccnonanpapix qucturind (OI1.00)
no cnemuanbHocTH  38.02.01 DOkoHoMMKa U OyxraiaTtepckuii yder (IO  OTpacisaMm).

[Mocnenyromumu it atoit aucuuiuasl ssisitores: OI1.05, OI1.06, OI1.07, OIT.08

3. INTAHUPYEMBIE PE3YJIbTATBHI OBYYEHMUS 110 JUCHUIIJIMHE

[Ipomecc w3ydeHuss OUCUMIUIMHBI HAmpaBieH Ha (QopMUpOBaHWE  CIIECIYIOIINX
KOMITCTCHITUH:

OK 1. IlonumaTts CyIIHOCTh W COIMAJIBHYIO 3HAYMMOCTh CBOEW Oynymiei mpodeccuu,
MPOSBJISITH K HEH YCTOMYMBBINA MHTEPEC.

OK 2. OpranuzoBbIBaTh COOCTBEHHYIO IESATEIHHOCTH, OMPEACISATh METOABl M CHOCOOBI
BBITIOJTHEHUS TTPO(PECCHOHANIBHBIX 3a/1a4, OIICHUBATh WX 3(PPEKTUBHOCTH M KAYECTBO.

OK 3. Pemate mpoOiembl, OIIEHUBATh PUCKH M TMPUHUMATh PEIICHHUS B HECTaHIAPTHBIX
CUTYyalUsX.

OK 4. OcymecTBiaarh TOWCK, aHaIUW3 M OICHKY HWHGOpPMAIUU, HEOOXOAMMOM IS
MMOCTAHOBKH M pEIICHHUS MpodeCcCHOHATBHBIX 3aJa4, Mpo(ecCHOHATBLHOTO M JIMYHOCTHOTO
pa3BUTHSL.

OK 5. Hcnonp3oBarh HMHPOPMAIMOHHO-KOMMYHHKAIIMOHHBIE  TEXHOJOTHU  JUIS
COBEPIIICHCTBOBAHUS MPOPECCHOHAILHOMN JCSATEIPHOCTH.

OK 6. PabGoTaTh B KOJUICKTHBE M KOMaHJIe, OOCECIIeYMBaTh €€ CIuloueHue, 3(pQPeKTuBHO
o0mIaThCs ¢ KOJIeraMu, pyKOBOACTBOM, IOTPEOUTEIISAMH.

OK 7. CraBuTh 1€IM, MOTUBHUPOBATH JAEITEIBLHOCTh MOJYMHEHHBIX, OPraHU30BBIBATh U
KOHTPOJHUPOBATh UX PabOTy ¢ MPUHITHEM Ha ce0sl OTBETCTBEHHOCTH 3a PE3yJbTAaT BHIMIOJHEHHS
3aJIaHUH.

OK 8. CamocTosTenbHO OMpeAensiTh 3aJadud MNpPoQPEecCHOHATBHOTO U JHUYHOCTHOTO
pa3BUTHS, 3aHUMAThCs  caMOOOpa30BaHWEM, OCO3HAHHO  IUIAHUPOBATh  TOBBIIICHUE
KBaJTU(DUKAIINH.

OK 9. BbITb TOTOBBIM K CMEHE TEXHOJOTUH B MPOeCCHOHATBHON AeSITENFHOCTH.

I1K 1.1. O6pabaTbiBaTh NEpBUYHBIE OYXTalTepCKUE TOKYMEHTHI.

IIK 1.2. Pa3pabatbiBaTh U COTJacOBHIBATH C PYKOBOJICTBOM OpraHu3alii pabouuii miaH
CYETOB OYXTaJITePCKOTO y4eTa OpraHu3alliu.

I[IK 1.3. TIpoBoauTh y4eT ACHEKHBIX CpPEACTB, OGOPMIATh ICHEKHBIE U KacCOBBIE
JOKYMEHTBHI.

[IK 1.4. ®opmupoBaTh OyXxraiarepckue MPOBOJKH MO YUETy MMYIIECTBa OpraHU3aIlluu Ha
OCHOBE paboyero IiaHa CYETOB OYXTalITepCKOTO ydeTa.
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IIK 2.1. ®opmupoBaTh Oyxraiarepckue HpPOBOAKM IO YUETy HCTOYHHKOB HMMYILIECTBA
OpraHu3alluy Ha OCHOBE Pab0Yero MIaHa CYeTOB OyXTalTepCKOTO ydyeTa.

[IK 2.2. BpInoJiHATH NOPYYEHUsI PYKOBOJCTBA B COCTaBE KOMMCCHUU IO MHBEHTapHU3alUU
HUMYILECTBA B MECTaX €r0 XpaHEHMUsI.

I[IK 2.2. IlpoBoauTh MNOArOTOBKY K HWHBEHTapHU3allMM U IPOBEPKY JEHCTBUTEIBHOTO
COOTBETCTBUS (PaKTHUECKUX JaHHBIX MHBEHTAPU3AIMH JAHHBIM y4eTa.

[IK 2.3. Otpaxxatp B OyXranTepcKuX MPOBOJKAX 3a4€T U CHUCAHHE HEAOCTauu LIEHHOCTEN
(perynupoBaTh MHBEHTAPU3ALMOHHbBIE PA3HULIBI) 110 pe3yJibTaTaM MHBEHTapU3alUH.

I[IK 2.4. [IlpoBoauTh mpoUEAyphl HWHBEHTApH3alMKW (HHAHCOBBIX  00S3aTEIHCTB
OpraHu3aliu.

[IK 3.1. ®opmupoBaTh OyXrajrepckue HPOBOAKH [0 HAYMUCICHUIO U IEPEUUCICHUIO
HaJIOrOB U COOPOB B OIO/KETHI pa3JINYHBIX YPOBHEH.

[IK 3.2. OdopmiiaTh miaTeXHbIE TOKYMEHTHI AJIsl MEepEedYHCIeHUs HaJoroB U cOOpOB B
Or0/1KEeT, KOHTPOJIMPOBATH UX MTPOXOXKIEHHE MO0 PaCU€THO-KACCOBBIM OAHKOBCKUM OIEpalHsIM.

[IK 3.3. ®opmupoBaTh OyXrajrepckue HPOBOAKH IO HAYHUCICHUIO U IEPEUHUCICHHUIO
CTPaxOBbIX B3HOCOB BO BHEOIO/KETHBIE (DOHJIBI.

[IK 3.4. OdopmiaATe miaTexHble JOKYMEHTHl Ha MEPEUUCIICHHE CTPAaXOBBIX B3HOCOB BO
BHEOIO/DKETHbIE  (DOHMABI, KOHTPOJIMPOBATH MX MPOXOXKIEHHE IO PacyeTHO-KaCCOBBIM
OAaHKOBCKHUM OIEpalusiM.

I[IK 4.1. Orpaxarp HapacTalOIIUM HMTOTOM Ha CYETax OyXTaJITepCKOoro yd4eTa
UMYIIECTBEHHOE W  (UHAHCOBOE IIOJIOXKEHHE OpraHu3allM, OINpEeAeNsATh Pe3yJbTaThl
XO3SIMICTBEHHOM ACSATEILHOCTH 3a OTYETHBIN MEPHO/I.

I[IK 4.2. CocraBiasate ¢opMbl OyXraaTepcKol OTUETHOCTH B  YCTaHOBJICHHbBIE
3aKOHO/IATEIbCTBOM CPOKH.

IIK 4.3. CocTaBisiTh HAJIOTOBBIC JICKJIApAIlMU TI0 HAJOTaM M cOopaM B OIO/KET, HaJIOTOBBIE
nexnapanmi o ECH wu  QopMbl  CTaTUCTHYECKOW  OTYETHOCTH B  YCTAaHOBJICHHBIC
3aKOHO/IATEIbCTBOM CPOKH.

[IK 4.4. TlpoBoauTh KOHTPOJH M aHamu3 uHMOpMaiuu o0 uUMyIecTBe W (PUHAHCOBOM
MOJIOKEHUH OpraHU3aliy, e MIaTeKeCIIOCOOHOCTH U 10 XOJHOCTH.

yMeThb:

- 0(hopMIIATE M MPOBEPSTH MPABUIBHOCTH O(OPMIICHHS TOKYMEHTAIlUU B COOTBETCTBUU C
YCTaHOBJICHHBIMH TPeOOBaHUSIMU, B T.4. UCHOJB3ysl nHpopManuoHHbie TexHosorun (OK 1-OK
9);

- IPOBOJUTH aBTOMATU3UPOBaHHYIO 00paboTKy mokymeHToB (OK 1-OK 9);

- OCYIIECTBIJISTh XpaHeHue u nmouck qokymeHToB (OK 1-OK 9);

- UCIOJIb30BaTh TEJIEKOMMYHUKAIMOHHBIE TEXHOJIOTHH B JJIEKTPOHHOM
nokymentoobopore (OK 1-OK 9);

3HATH!

- TOHATHE, LIEJH, 334K U MPHHIMILI qeaonpousBoactsa (ITK 1.1 - 1.4)

- OCHOBHBIE MOHSTHS TOKyMEHTAIMOHHOTO oOecrnieuenus yrnpasienus (ITIK 1.1 -
1.4)

- CHCTeMbI IOKYMEHTAIMOHHOTO obecnieyenus yrnpasiaenus (11K 2.1 - 2.4)

- wiaccudukarmo fokymertoB (1K 2.1 - 2.4)

- TpeOOBaHUA K COCTABJICHUIO U O(POPMIICHHUIO JOKYMEHTOB;

- opranmzanuio qokymentoobopota (ITK 3.1 - 3.4)

- mpuemMa, 00paboTKy, perucTpalunio, KOHTPOIb, XpaHeHue 1okymeHtoB (11K 4.1 -
4.4)

- HomeHknarypy aen (IIK 4.1 - 4.4.)



4. OBBEM JUCIIUIIVIMHbI

OO0mast TpyI0eMKOCTh O JUCIHILINHE COCTABJISCT /2 4acoB.

Bcero yacos
OO0BEM TUCIMITITHHEI ouHas Gopma 3ao4Has popma
00yueHus 00yueHus

AynmtopHas pabora: 48 8
CamocrositenpHas pabora: 24 64
Bun npomexyTouHoi arTecTanii 00y4aromerocs KontponbHas KontponsHas
(3ager™/ sK3aMeH) paboTta paborta

CemecTp: 1 1

Pacrnipenenenue poHa BpeMeHHU 10 cEMeCTpaM U TUIIaM 3aHATUI
JUId pa3HbIX GopM oOyueHus

Ne ®dopma o0ydeHust

1/ HanMmenoBaHue pasjiena u TeMbl ouHas 3a04Has

I 3JIT| 3CT CP 3JIT 3CT CP

1. | Pasgen 1.
JdoxkyMeHTHpOBaHUE 10 14 14 2 5 34
JAeSITeJIbHOCTH OpraHu3anuu,
npeInpusTis, yIpeKIeHus

1.1 | Tema 1.1. IlonaTue, neau, 3aga9u 1 2 2 2 1 5 10
TIPUHIIMIIBI JCTIOTPOHU3BO/ICTBA

1.2 | Tema 1.2. OcHOBHEBIE TOHSATHS
JIOKYMEHTAIMOHHOTO O0ecreueHuss | 2 2 4 1 10
yIPaBICHUS

1.3 | Tema 1.3. CucreMsl
JTOKYMEHTALMOHHOI0 o0ecrieueHus | 6 10 8 14
yIpaBICHUS

2. | Pa3mea 2.
TexHoJ0rumn 18 6 10 2 5 30
AOKYMEHTAIHOHHOT O
o0ecrieyeHus1 ynpaBJeHUsI

2.1 | Tema 2.1. Opranuzanus 12 4 3 1 5 14
JTOKYMEHT0000pOTa

2.2 | Tema 2.2. UadopmariuoHHbie
TEXHOJIOTUH B IOKYyMEHTAIMOHHOM 6 2 2 1 16
00eCTieUYeHUH yIpaBIICHHSI

Bcero 3a cemectp: | 28 20 24 4 4 64

5. COAEPKAHUE PA3JIEJIOB U TEM JUCHUIIVIMH

PA3JIEJI 1. lokyMeHTHPOBAaHHUE 1eSITeIbHOCTH OPraHU3all UM, IPEANPHATHS, yIPeKICHUS
Tema 1.1. IlonsiTne, nesan, 327241 ¥ NPUHIHUIBI 1eJIONPOU3BOACTBA

«JloKkyMeHTaIlMOHHOE obecredeHrne MpopecCHOHATBLHON NesITeIbHOCTH» Kak ydeOHas
micuuiuinHa.  Lenm W 3agaum «JOKYMEHTAllMOHHOTO OOEeCHeueHMs YIpaBJICHUs» Kak
IMCUUIUIMHBL MCcTOKM enonpou3BoICTBa: HH(POpMaIIKs, YIIpaBiIeHUue, TOKYMEHT
[ToHsTHE «IOKYMEHTAIIMOHHOE 00ECIIeUeHUE YIIPaBICHUS.



OcHOBHbBIE 1I€NH, 3aJa4d, MPUHIUIBI JIOKYMEHTAIMOHHOTO OOeCHeueHUsl YIpaBJICHUSI.
HopmartuBHO-ipaBOBOE 00€CIICUCHHIE «IOKYMEHTAIIMOHHOTO 00CCIICUEHUS YIIPABIICHUSD).
3HaveHHeE 10y B JCATEIIBHOCTU OyXranrepa.

Tema 1.2. OcHOBHBIE MIOHATHA JOKYMEHTAIIMOHHOTO o0ecrevyeHusi ynpaBieHust

OcHOBHBIE  TOHATHS:  «WMHpOpPMALHA»,  «IOKYMEHTHPOBAHHAs  WH(POPMALIUD)
«IOKYMEHTHPOBAHUEY, «TOKYMEHT», KPEKBU3UT, «OAaHKY», «POPMYIAPH.
Hopmer u mpaBuma odopmieHuss JOKYMEHTOB B COOTBETCTBMM ¢ TocT p.6-2003
«yHH(UIUPOBAHHBIE CUCTEMbI NOKYMEHTAIMH. YHU(UIIMPOBAHHAS CHCTEMa OpPraHU3aIOHHO-
pacropsaIuTeNbHON  JOKyMEHTanuu. TpeOoBaHus K OGOPMIIGHHIO JIOKYMEHTOB».COCTaB
PEKBU3UTOB JOKYMEHTOB.
[TonsiTe o O6naHKe TOKyMeHTa, BUbI OyiaHkoB. [IpaBuia opopmiieHHs peKBU3UTOB OJlaHKa B
COOTBETCTBUM C TOCTOM p.6-2003  «yHUPUIMPOBAHHBIE CUCTEMBl JOKYMEHTALIUH.
YHubunupoBaHHas cUCTeEMa OPraHNW3allMOHHO-PacTIOPSAUTENbHON JoOKyMeHTauuu. TpeboBanHus
K 0OOPMIICHUIO TOKYMEHTOB.

Tema 1.3. Cucrembl JOKYMEHTAIIHOHHOTO o0ecniedeHUs YIPaBJIeHUs!

Knaccudukanus goxymentoB. TpeOoBaHHMS K COCTaBICHHIO W O(OPMIICHHIO
JTOKYMEHTOB.
Ha3nauenme W cOCTaB OpraHU3allIOHHO-TIPABOBOW JIOKYMEHTAIIMW: YCTaB OpraHU3aIluH,
TIOJIOYKEHWSI, IITATHOE PACIHCaHUe, JOJDKHOCTHBIE MHCTPYKIIMK. TpeOoBaHUsI K COCTABJICHHIO H
0(hOpPMIICHHUIO.
Ha3naduenne u cocTaB paclopsIUTENFHON MTOKYMEHTaluu (yKa3, INpHKa3, pacrlopsKeHHe,
MIOCTAaHOBJICHHE, TMOJOXEHUE, HHCTpyKuMs). HopmaTHBHBIH XapakTep pacHoOpsSIUTEIbHBIX
TOKyMeHTOB. TpeOoBaHUs K COCTaBICHUIO U 0()OPMIICHHUIO.
Haznauenue u coctaB cripaBoYHO-MH(GOPMALMOHHON JOKYMEHTAUH (TPOTOKOJI, aKT, TOKIa Has
3amucKa, MpeyIoyKeHne, ciry)keOHas 3anmrcka, 00bsICHUTENbHAs). TpeOoBaHUsI K COCTaBICHUIO U
0(hOPMIICHHUIO.
[Tepenucka. OOmas XapakTepUCTUKA CIYy)KEOHOW TEepenucKu. Pa3sHOBHUAHOCTH CIYKEOHBIX
nuceM (COMpPOBOJAUTENBHOE IMHUCHMO, MUCHBMO-TIPOCHOA, MHUCHMO- 3anpoc, MUCbMO-OTBET,
MUCBbMO-CcOO0O0IIeHHe, UH(POPMAIIMOHHOE MHUCHhMO, MHCbMO-MIPUramieHue U T.4.). JIOKyMEeHTbI
neperaBaeMble MO KaHajaM CBs3M (TeJerpaMmma, Tejlekc, ¢akcorpamma, TenegoHorpamma,
AJIEKTPOHHOE MUCHMO).
Haznauenue u cocTaB TOKyMEHTAllMU MO TMYHOMY COCTaBY.

Pa3nen 2. TexHoJiorum 10KyMeHTAIMOHHOT 0 00ecnieYyeHsl yIpaBJIeHHs
Tema 2.1. Opranusanus 10KyMeHT0000poTa

[Tonsitne «1oKymMeHTO000pOT». [IpMHIMMIBI OpraHu3auuu AOKyMEeHToo0opoTa. Dopmbl
opraHu3aluu paboThl ¢ JokymMeHTamu. Tabenb ¢GopM [TOKYMEHTOB, NPHUMEHSEMBIX B
opranuzanuu. Pabora ¢ koHpHUACHINATHHBIMU JOKYMEHTAMH.
DNEKTPOHHBIN TOKYMEHTOOOOPOT.
OcobenHocT 00pabOTKH BXOJIANIMX JOKYMEHTOB. TpeOoBaHUS K PETrUCTpallid JTOKYMEHTOB.
KoHTponb ucnonHeHus: JOKyMEHTOB.
[IpaBuna coctaBieHUss HOMEHKIATYpPHI ea. PopMUpOBAHUE JEII.
XpaHeHue JOKyMEHTOB. DKCIIepTU3a LIEHHOCTU JJOKYMEHTOB.

Tema 2.2. HHpopManMOHHBIE TEXHOJOIMM B JOKYMEHTAIIMOHHOM oO0OecneYyeHuun
ylpaBJieHUsl

Ob6mas XapaKTepUCTHUKA OpraHU3aIllMOHHBIX TEXHUYECKUX CpenCTB B
«TOKyMEHTAllMOHHOM O0O€CTIeYeHHH YyTpaBleHus». KOMIBIOTepHBIE CpPEICTBAa TMOATOTOBKU
JOKYMEHTOB.



W3rotoBnenne, KONMPOBAaHUE U TUpaKUpoBaHUE JOKyMeHTOB. C(pencrBa 00paboTku
nokyMeHToB. [IpaBuia 6e30macHOi pabOTHI C OPrTEXHUKOM.
[Topsinok opranu3anui JOKyMEHTOO00pOTa C UCTIOIB30BAHUEM CPEJICTB TEJICKOMM YHUKALIUH.

6. MIEPEYEHb TEM 3AHATHIA CEMUHAPCKOI'O TUIIA

Ne [IpakTrueckue 3aHATHS
TCMBbIL HauMEHOBaHUeE 3aHITUH BH]I
HCIIOJIb3YEMBIX
MO u AMO

1.1. |Hemm wu 3amaum  «IOKYMEHTAIlMOHHOTO  oOecrneueHus ny
YIPABJICHUSD» KaK JUCHUTUIMHBI. AKC

1.2. |TpeGoBammss Kk O(OPMICHHIO  JOKYMEHTOB».  COCTaB ny
PEKBU3HMTOB JJOKYMEHTOB. AKC

1.3. |1. Ha3zHaueHue u COCTaB OPraHU3alMOHHO-TIPABOBOM ny
JOKYMEHTAlMH: YCTaB OPraHU3ALUY, IIOJIOKEHUS, IIITATHOE AKC
pacnucanue, JOIKHOCTHbIE HHCTPYKIIMH
2. HopmaTuBHBIN XapakTep pacriopsIuTeIbHBIX JOKYMEHTOB.
3. Ha3znauenue u cocTaB CIipaBOYHO-HH(OPMAITHOHHOH
JTOKYMEHTAI!
4. OOmiast XapaKTepUCTHKA CITY>KEOHOU MepPenucKu.
5. JIoKyMeHTHI IlepeilaBaeMble 110 KaHAJIaM CBSI3U

2.1. |1. IIpuHIMTIBI OpraHU3aIuu JOKYMEHTO000poTa ny
2. DNEKTPOHHBIN JOKYMEHTOOOOPOT. AKC

2.2 |[lopsaok opraHu3aiuu JOKYMEHTOOOOpOTa ¢ UCIOJIb30BaHUEM ny
CPEACTB TEIIEKOMMYHUKAIIUH. AKC

7. OPTAHMU3AIIUSI CAMOCTOSTEJIBHOM PABOTHI CTYJIEHTOB

Cpoku
N IIpumepnbie
No Bun BHeayauTopHOU BBIIIOJIHEHUS
N HOPMBI DopMbI KOHTPOJIS
TEMBI CaMOCTOATENBHOM PabOTHI (vkasvisaemes
BpeMeHH (Jac.)
HoMep Helel)

1.1  |Pedepar 4 2 OTYET
1.2 Jlokian 6 4 JIOKJIa]I
1.3 |IloaroroBka K TECTHPOBAHHUIO 8 8 TectupoBaHue
2.1  |Pedepar 12 8 OTYET
2.2 Jlokian 16 2 JIOKJIa]I

8. IPUMEPHAS TEMATHUKA KYPCOBBIX PABOT

PaGounm yLIe6HI>IM IJIaHOM KYypCoOBas pa60Ta HC IPpCAYyCMOTpPCHA.

9.0bPA30BATEJIBHBIE TEXHOJIOT A

9.1. Ucnosnb30Banne MH(POPMALMOHHBIX TEXHOJIOTHil
HNudopmarronnsie 00pa3oBaTenbHbIE pecypchl (Moayin), caitt fcior.edu.ru.
Peanuzanus yueOHON JUCHUIUIMHBI IPETIOIaraeT HaTuuue yueOHoro KabuHera.
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3aHATHS MPOBOJATCS B y4eOHOM KaOMHETE, KOMIIBIOTEPHOM KJacce, MYJIbTUMEIUWHOM
KJIacC€ YKOMIUIEKTOBAHHBIM Y4e€OHO-HArjsAHbIMU MaTepuajaMu (MakeTamMH, CXEMaMH,
Habopamu TabuI).

9.2 [IpumMeHeHNe AKTHBHBIX METO/I0B 00y4YeHU s

Kypc npenycmarpuBaeT yTeHue JEKUUKA U TPOBEACHUE MPAKTUUYECKUX 3aHATUNA. B nekiusax
U3JIaraeTcs OCHOBHOE COJEpKaHUE TeM yUeOHON JUCLUIIIINHBI.

B nmpouecce u3yueHus AUCHUIUIMHBI MCHOJIB3YIOTCS AaKTHBHBIE METOJbI OOyueHus,
BKJIIOUYAIOLIUE YTEHUE MPOOJEMHBIX JIEKIMH, W3y4€HUE KOHKPETHBIX IPOU3BOJCTBEHHBIX U
xo3stiictBeHHbIX cuTyauuid. Cpenn AMO u MO cTout BbLAEIUTD ClELyOLIUE:

= 1. UmutannoHHble yrpa)kHeHuss MeTon XapakTepu3yercs NpU3HAKaMH, CXOJHBIMH C
TE€MH, KOTOpPbIE NMPUCYIIM CUTYyallMOHHBIM MeTofaMm. Crneuuduueckas dyepra MUMHUTALMOHHOTO
YOPOKHEHUS — HAIW4YUE 3apaHee M3BECTHOIO IIPENOJABATENI0 IPABUIBHOTO PEIICHMS
npoOnemsl. [loaTomMy pe3ynabTar B ONPENEIIEHHOM CMBICIE SIBJISIETCS 3alporpaMMHPOBAHHBIM.
Yame Bcero 3nmech He TpeOyeTcsh KaKUX-IUOO IUTEIbHBIX W TIIYOOKMX HCCIEAOBaHUN WU
MIPOEKTHO-KOHCTPYKTOPCKUX pabOT B MEpPHOJ MOATOTOBKM M MPOBEIACHMS 3aHATUH, a caMu
3aHSTHS JIETKO YKJIAJIbIBAIOTCS B 00BIYHOE pacniucaHue. [IpuMep MMUTAlMOHHOTO YIIPaXKHEHUS —
MIPOBEPKAa 3HAHMS TEX WJIM HMHBIX 3aKOHOIIOJIOKEHUM TNPABWI, METOJOB, WHCTPYKIHM —
HampuMmep, ACWCTBUSI NMPU HACTYIUIGHWM Ype3BblUailHOM cutTyauuu, paboTa ¢ oOpameHUsIMU
rpaXJaH B OpPraHbl TOCYAAPCTBEHHOTO M MYHUIMIAIBHOIO YIpaBIEHUS, 3amojiHeHue (opm
OyXrantepckoi, CTaTUCTUYECKON OTYETHOCTH U T.II.

2. AHanM3 KOHKPETHBIX CUTyallMid -  AHainW3  TPEUIOKEHHOHM  CHUTyalHud,  Kak
COBOKYIMHOCTU (DAaKTOB U JaHHBIX, OMPEIENAIONIMX TO WJIM MHOE SIBJICHHE, UMEBIIEE MECTO B
MPaKTHKE, KOTOPBIM B XOJI€ YU€OHBIX 3aHSATHH JaeTcsl OLICHKA.

B cocrtaB metoanueckoro odecrnedeHusi MpoOJIEeMHOr0 ceMUHapa BXOMST: MEepeueHb
«TpOOJEMHBIX» BOMPOCOB I IUCKYCCHUH U CHOCOO OpPraHu3alMM JUCKYCCHU; IepeyeHb
MpaKTUYECKUX 3aJaHui oOydalomMMcs IO MOATOTOBKE K CEMHUHapy U TpeOOBaHUS K
MPEICTABIECHUIO pe3yJIbTaTOB nux BBINOJIHEHUS; IepevYeHb PEKOMEHAYEMBIX
MHQOPMAIIMOHHBIX HMCTOYHHKOB;, TMOJ0OpKAa aKTyaJlbHBIX CTaTel, MaTepuajoB I
pedieKkCuBHOrO YTEHUS.

[IpoGnemuast neknus. BaxkneilimmMm nokazarenemM «mpoobJIeMHOCTH» XapaKTepa 00yueHus
SBJIETCS HAJIM4ME MO3HABAaTeIbHOM npobnemsbl. «IIpobiiemMa» MoxkeT ObITH ChOpMYIHpPOBAHA HA
OCHOBE MAaTEpUAJIOB MCTOPUU HAYKH, COLMAIBHOW MPAKTUKH, B KOHTEKCTE IPEICTOSIIEH
npodeccuoHalbHON  JesTenbHOCTH. Jlekuus Xapaktepusyercs NpOoOJIEMHBIM H3JI0KEHHEM
MaTrepuana: MpenojaBarelb CTaBUT Bompoc wid (opmyaupyer mnpoOiIeMHyIO 3axady u
MOKa3bIBAET BAPHAHTHI OTBETOB UIIU CIIOCOOOB pEIlIeHHs, a CTYCHTHl HAOIIOAAI0T 32 MOMCKOM U
OIPENIEISAI0T CBOE OTHOILICHUE K MOJyYEHHOMY MaTepuaiy.

B cocraB Meronumyeckoro obOecreueHUs TPOOJEMHONM JIEKIUK BXOJAT: MEpeueHb
«IIpoOJIEMHBIX» BOIIPOCOB U1l PACCMOTPEHUSI M TIOCIEAYIOIIETr0 00CyKaeHHs (M UX BPeMEHHOU
periamMeHT); HarJsiiHbIe MocoOus (Claipl, pa3gaToOYHbIe MAaTEPUAIIbI), OTPAXKAIOIINE HE TOJIHKO
TEOPETUYECKUE TIOJIOKEHUS TUCITUILTUHBI, HO U (hakTorpaduieckre AaHHbIE, HIUTIOCTPUPYIOIINE
peanbHyIO MPaKTHKY B paccMaTpuUBaeMoll 001acTH; Mo00pKa aKTyaJbHBIX CTAaTeH, MaTepHaIoB
1151 pe(hIIeKCUBHOTO YTSHMS.

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHE
YYEBHOI'O TIPOLECCA

Jlekumu mpoBOJATCS B ayJAUTOPHUSX C UCTIOJIb30BAHHEM MYJIBTUMEIUHHOTO
o0opynoBaHusI.



Crenanu3upoBaHHas MeOeIb U OPTTEXHUKA

HaumeHoBanue Mebenu

VY4eOHas ayauTopus

YueOHbIE TOMENIEHUS
JUTSL TIPOBEICHUS

JUTSL YTCHUS JICKITHA MPAKTHIECKUX
3aHATHI
1. locka aynutopHas Jyisi HAIMCaHUsI MEJIOM 150x250 150x150
Wi GIIOMacTepoM, CM 120x240 90x120
2. Crolika-kadenmpa, e. 1 -
3. Croun mpenoiaBaress, e/. 1
4. Ctyn npenoaBateis, e]l. 1
5. CToJt ayIMTOPHBIN TBYXMECTHBIN, €]1. 50 15
6. CTylbst ayIUTOPHBIC C CUICHBSIMU H 100 30

CIIMHKAMH, €]I.

Texunyeckue

cpeacTa 00y4eHHst

HanmenoBanue OPrTCXHUKN

VYyeOnas aynutopust

VYueOHbIE TOMENIEHIS
JUTSI TIPOBEICHUS

JUISL YTEHUS JIEKIIUH MPAKTHYECKUX
3aHATUN
1. I'padompoekTop «Mediumy» 524P, en. 1 1
2. IpoekmonHbIi skpan «Mediumy, cm 150x250 150x150
3. MynbT™MeTMIHBIA KOMIUIEKC 1 -
4. Kommnbtotep INTELP4 - 2,4 GHz 256 Mb, 1 -

80,0 GbCDR, FDD 1.44
MB3.5”SVGA17’LCD

[IpoBeneHME MPaKTHUECKUX 3aHATHH MPEIyCMaTPUBACT UCIIOIB30BAHNE KOMITBIOTEPHBIX
KJIaCCOB, OCHAIIIEHHBIX COBPEMEHHBIMU KOMITBIOTEPAMHU C COBPEMEHHOH OTIepaIllHOHHOMN
cucteMoit. HeoOxonumoe nuieH3noHHoe (i OECTUIaTHO PacpOCTPAHIEMOE B IOCTYITHOE IS
CKauMBaHUs) MPOrpaMMHOE 00ecrieueHHe ISl TPOBEACHUS IPAKTUIECKUX PadOT B HACTOSIIIUI
MOMEHT UMEETCS B HaJTHUHH.

11. OEHOYHBIE CPEJICTBA

OrneHoYHbIE CpesiCTBa IPEACTABICHbI B BUJE (OHAA OLEHOYHBIX CPEJCTB AJIS IPOBEACHUS
IIPOMEXKYTOUHOM aTTecTaly o0yJaromuxcs o JUCUUIUIMHE U BKIIOYAeT B ceOsl:

- OIMCAaHUE MOoKa3aTejaed U KpUTepHeB OLECHUBAHUS KOMIIETEHIIMH Ha pa3iIMyYHBIX 3Tamax
ux (POpMUPOBAHMSL, ONIMCAHHE IIKAJ OLIEHUBAHUS;

- TUIIOBbIE KOHTPOJIbHBIE 3aJaHMs WM MHbIE MaTepHajbl, HEOOXOIUMBIE IJIS OLEHKU
3HaHUM, yMEHUI, HaBBIKOB W (WJIM) OIBITa JAEATEILHOCTH, XapaKTEpU3YIOIIUX 3Tarlbl
(opMupoBaHUS KOMIIETEHIIMH B IIPOLIECCE U3YUEHUS TaHHOM JUCIUIIINHBI;

- METOAMYECKHE MaTepHaibl, ONpeelIouIie Ipole ypbl OLICHUBAaHUs 3HAHHUM, yMEHUH,
HaBBIKOB U (WIM) ONBITa JAEATEIBHOCTH, XapaKTepU3YIOMIMX dTamnbl  (OPMHUPOBAHUS
KOMIIETCHIIU .

@DOoH/ OLICHOUHBIX CPEJCTB M0 AUCIHUILIMHE 0POPMIISETCS OTACIBHBIM JOKYMEHTOM.

Kputepnu oneHOK TeKylIero KOHTPOJISI YCIeBAaeMOCTM M IPOMEXKYTOYHOI
aTTecTAlMU 10 HTOraM OCBOCHHUSI IMCHUIIMHBI

@®opMHpOBaHUE OLEHKH TEKYIIEro KOHTPOJII YCIHEBAeMOCTH M  IPOMEXYTOYHOMH
aTTeCTallUU 10 UTOTaM OCBOEHUS TUCLMIUIMHBI OCYIIECTBIISIETCA C MCIOJIb30BaHUEM OallIbHO-
PEUTHHTOBOM CHUCTEMBI OLIEHKH 3HAaHUN 0O0ydarouiuxcsi, TpeOOBaHUS K KOTOPBIM H3JIOKEHBI B
[Tonosxennu o GaIbHO-PEHTUHTOBOM cucTeMe oLleHKH 3HaHui ctyneHToB CIIO CIIGIDY.

B mpomecce ocBoeHMs TUCHMIUIMHBL, OOy4arolmuecs MOJDKHBI MPONTH 2 KOHTPOJIbHBIE
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TOYKH.
TexHoaorn4yeckas KapTa nmo JMCIUMIIJIMHE .

Homep dopma 3aveTHbINH 3aveTHbIH I'padux
KOHTPOJIbHOI KOHTPOJISt MHHUMYM MaKCUMYM KOHTPOJIsI
TOYKH (6anJbl) (0ay1BI) (HexesTn)
1) PyGeskHblil KOHTPOJIb, B T.Y. 25 40
I Jloxman 12 20 6
1 TectupoBanue 13 20 8
2) Tekyuuii KOHTPOJIb 10 20
Wroro 3a cemectp 35 60
3) ipyrue ¢popMbl KOHTPOJIsI 20 40
Hroro no kypcy 55 100

B Teuenne cemecTpa paboTa Ha 3aHATUSAX CEMUHAPCKOrO THUMA (TEKYIIMH KOHTpPOJb),
clada KOHTPOJIBHBIX TOYEK (pyOeXHBIN KOHTPOJb) OIEHUBAETCS IPENOoJaBaTEIeM, BEIYITUM
3aHSTHSL, U OAJUIBI 3aHOCSTCS B AIIEKTPOHHYIO BEJIOMOCTb.

MaxkcumanbHOe KordecTBo 6ayios — 100.

[To kaxx/10#1 KOHTPOJIBLHOM TOYKE CTY/ICHT JOJDKEH HAOpaTh KOJIMYECTBO OAJIJIOB, HE MEHEE
3a4€THOTO0 MUHHMYMa.

HroroBass oleHka ompenensercs Ha OCHOBE CYMMHMPOBAaHUSI CEMECTPOBBIX U
KOHTPOJIbHBIX OaJlIOB.

KoHnTposas npoBoautcst B nuckMeHHOM (opme. [ momydeHus nojoKUTEIbHON OLIEHKH
CTYIEHT JI0JKeH Ha0paTh He MeHee 55% OT MaKCUMaJIbHOM YCTaHOBJIEHHOM CyMMBI OaljioB.

Pacuer 6amioB: cemecTpoBbie Oayibl — OT 35 10 60, Gamtbl KOHTpOoJIbHOU — OT 20 110 40,
T.€. 0T 55 510 100 .

[kana OanyoB Ui OMpEesIEHUs HTOTOBBIX OLICHOK:

> 85 - «5»; < 85 0amoB - «4»; < 70 6amioB - «3»; < 55 0amIoB - «2».

12.YYEBHO-METOJNYECKOE U UTH®OPMAIIMOHHOE
OBECIIEYEHHUE JUCHHUIIJINHBI
OcHoBHasl JUTEpPaTYpa

1. T'magmit E.B. JloxymeHTalmoHHOE obecrieueHne yIpaBJICHUS: YyebHoe
nocooue/I' maguitE.B. - M.: U1l PUOP, HULl NHDOPA-M, 2016. - 249 c. DaeKTpOoHHBIN
pecypc

2. T'ymuna M.A. JlokymMeHTallMOHHOE OOECleueHUE YIPaBIEHUS B COLUAIBHO-KYIbTYPHOM
cepBrce u Typusme: YueOHoe nocobue / I'yimuna U. A., 3aiiueBa H. A. - M.: Anbda-M,
HUIL UHOPA-M, 2015. - 240 c. DnekTpOHHBIN pecypc

JonoaHuTeLHAS IUTEPATypa

1. bepesunaH.M., BoponmoaE.I'., JleicenkoJ.LM. CoBpeMeHHOE AeIOTPOU3BOJICTBO:
VYuebnoe nocodue.-CII6.:ITutep,2004.-256¢.
2. bacakoB M.U. JlenonpousBoactBo: YyeOHoe mnocobue it CIIO.- M.:/lamkoB u

K.,2005.-336c.

3. [enonpoussoacto: YueOHoe nmocobue/ Iloa pen. T.B.Kysneunosoii.- M.:@opym.2011.-
256c.

4. KupcanoaM.B.,AkcenoBlO.M.Kypc JIEJIONIPOU3BOJICTBA: JloxymeHTanmonHoe

obecrnieueHue ynpasieHus: Yuebnoe nocooue.- M.:MHDPA-M.,2008.-367c.
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13. METO/JMMECKHME PEKOMEHJIALIMH 110 OPT AHU3AIIUU U3YYEHUSA JTMCHUITIMHBI

13.1. MeToanueckne yKa3aHusi K CAMOCTOSITeIbHOI padoTe CTY/ICHTOB 10 U3Y4EeHHI0
AUCHHUTITHHBI

OCHOBHBIE 1I€JIN CAMOCTOSITENIBHOM paOOThl CTYIEHTOB!

- aKTyanusauus, yriayOjaeHre TeOpeTUYECKUX 3HAHUM;

- pa3BUTHE HABBIKOB PAaOOTHI ¢ HOPMATHUBHO IPABOBBIMHU AKTAMU, a TAKXKE€ JTAHHBIMU B
npodeccuoHaNbHOM cdepe;

- BBIpa0OTKa yMEHHUI M HaBBIKOB PaOOTHI C YIIPaBIEHYECKOH JIMTEPATYpOil M IIEPHOTUKON
B IpodeccuoHaIbHOU chepe.

CamocTosTenbHas paboTa CTyIEHTOB BKIIIOUAET CIIeTyIOIINe BUAbI paloT:

- paboTra c JIEKIIMOHHBIM MaTepHajioM, IpelycMaTpuBarolias MpopabOTKy KOHCIEKTa
JeKUUN U y4eOHOM TuTepaTypsl;

-CaMOCTOSITENIbHOE YIIIYOJIEHHOE H3Y4YE€HHE BOIPOCOB, KOTOpBIE BXOJAT B MPOTpamMmy
JUCHMIUIMHBL, HO HEJOCTaTOYHO OCBEIIEHbI B YUeOHOH JIUTEpaType;

- CUCTEMAaTU4eCKOe YTEHHE U KOHCIIEKTUPOBAHUE JIUTEPATYPHI 110 AUCLUIIIINHE;

- TOArOTOBKAa K CEMHHApCKUM 3aHSTHUSAM, COCTaBJIEHME KOHCIIEKTOB U IUIAHOB
BBICTYIUICHUH;

- MOATrOTOBKA K KOHTPOJIIO;

-N0KJIaabl, HMH(OPMAIIMOHHBIE COOOIIEHUs, 0030p CHENUATbHBIX MNEPUOAUUYECKUX
W3 JaHUMN.

13.2. Meroanuyeckue peKOMEeHAALMH MPENoAaBATeN 0 0 JMCUMIIINHE

B cBoeit pabGoTte mnpemnoaaBarenb OJDKEH MPHUIEPKUBATHCS CIEIYIOIIUX OCHOBHBIX

MIPUHLUTIOB:

KOHKPETHOCTb 1iesiel 00yueHus;

YETKOCTh U SICHOCTb U3JIOKEHHS MaTepHUalIa;
HarJISIAHOCTb;

€IMHCTBO OOyUYEHUSI, pa3BUTHUSI U BOCIIUTAHUS,
MOATAIMHOCTH (POPMUPOBAHUS 3HAHUHN U YMEHUIA;

® IPEEMCTBEHHOCTh 00Y4EHNS,

® CUCTEMHOCTb;

e (hopmupoBaHue 0OpaTHBIX CBS3EH;

¢ 00BEKTUBHOCTH OLIEHKU 3HAHUM;

® CBOEBPEMEHHAsl KOPPEKLHUS OMINOOYHBIX MPECTaBICHUI;

® [IPaKTUYECKas HAMPABICHHOCTb;

@opMbl OpraHu3allid CTYJEHTOB Ha MPAKTHMYECKUX 3aHATHSAX - TpymnmnoBas U
unauBuayanbHas. [lpu rpynmoBoit (opme opraHuzanuu 3aHATANR OJHA W Ta K€ pabora
BBITIOJTHSETCS MOATPYIIIAaMHU 10 2 - 5 4eloBeK Win Beer rpynnoid. [Ipu nnauBuayassHoi dpopme
OpraHu3aluM 3aHATUNA KKl CTYJACHT BBINOJHAET HHIUBUAYAIbHOE 3aJaHUE.

[IpenogaBaTens Mpyu NPOBEACHUH 3aHATUI T0KEH 0c000€ BHUMAHHE YIETSTh:

- 4YeTKoMYy (OPMHUPOBAHHIO OPHUEHTUPOBOYHON OCHOBBI JACWCTBHUS HA BCEX JTamax
oOyueHus;

- TIPOBEpKE MPABWIBHOTO U aKKypaTHOTO O(OpMIICHHS CTYICHTaMH PE3YyJbTaTOB CBOEH
paloThI;

- MOJIHOM U OOBEKTHUBHOM OILIEHKE TEOPETUUYECKMX 3HAHUM M MPAKTHUECKUX HABHIKOB
CTYJIEHTOB;

- MPaKTUYECKOM HAMPABICHHOCTH MPHOOPETAEMBIX CTYACHTAMHU 3HAHWU: 3HAYCHHUIO HX
JUIsE OOYYEHHUS CMEXHBIX IUCIUTUIMH, I TPAKTHUECKOH AeATeIbHOCTH.

P33Ile.llbl AUCHUILIMHBI 1 MCKAUCHUIVINMHAPHBIC CBA3HA
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HaumenoBanue | NeNe pa3ienoB AMCHUIUIMHBI, HEOOXOAUMBIX
HOCHCILYIOH_[I/IX JUIS I/I3y‘-IeHI/I$I HOCJICI[YIOH_II/IX JUCIHUIIIINH

MUCIIUAILIINH 1 2
OI1.05 X X
OI1.06 X X
OI1.07 X X
OI1.08 X X
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JIMCT OBHOBJIEHUA

JlomonHeHnss W W3MEHEeHHs B pabouedt mporpamme mucuuiuimabsl «JOY» 38.02.01

DKOHOMUKA U OYyXTalTepCKui yaeT (10 OTpacisam).

[lepeyeHp HOMOMHEHWH M W3MEHEHHH, BHECEHHBIX B Pa0OUyI0 MpOTpamMMy Ha Y4eOHBIH TOX

20 /20
« » 2017 r. Ne nportokoJa 3acenanus [IMK
[Ipencenarens LIMK
/
DOUO
bbLi10
(paznen/ Crano Ipumeuyanue
ToJpa3zaes)
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