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1.HEJN U 3AJAYHN JUCTIATTJIMHBbI

Heabio n3ydeHus yaeOHOW TUCIUTUIMHEI SIBISIETCS OCBOCHUE TEOPETHUSCKHUX 3HAHUU B
o0jacT COBpEeMEHHBIX HH(OPMAIMOHHBIX TEXHOJOTHM, MPOrpaMMHOrO oOOecreueHus
npoeCCHOHATLHON AEATENbHOCTH W TPHOOPETEHHE YMEHUH UX TPHUMEHEHHs, a Takke
dbopMupoBaHre HEOOXOJUMBIX KOMITETEHIIUH.

3agaum ocBoeHUS Y4eOHON AUCIUTUIUHBL:

® OBJIaJICHHE OCHOBHBIMU TMOHATHM B o00JacT WHGOPMALMOHHOTO OOecTeyeHHs
npoeccuoHaNbHOM e TeIbHOCTH;

e (QopmupoBaHue IeNeH, 3aaa4, TpoOIeM M NEPCHEeKTHB Pa3BUTHA MH(OPMAIIOHHBIX
TEXHOJIOTHIA;

e (GopMUpPOBaHHE OCHOBHBIX MPUHIUIOB OpraHu3alud W  (QYHKIHOHUPOBAHUS
TEXHUYECKUX W MPOTPAMMHBIX CpPEJICTB ABTOMATHU3UPOBAHHBIX CHCTEM, MCHOJb3YyEMBIX B
SKOHOMUYCCKOU ACATEIbHOCTH;

e (¢dopMupoBaHHME 3HAHUU cocTaBa, GYHKIUHA M BO3MOXKHOCTEH HCIOIb30BAHUS
CHEIHAILHOTO MPOrPaMMHOI0 00eCIIeYeHHUS,;

e (opMHPOBAHNE HABBIKOB MCIOJIb30BAaHUS COBPEMEHHBIX KOMIBIOTEPHBIX TEXHOJIOTUU
B IPO(hEeCCUOHATILHOM e TEIbHOCTH.

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OOII

HucuumuimHa «/H}opManoHHbIe TEXHOJOTUM B MPO(ECCHOHAIBHONW JeSTETbHOCTH
npejacTaBisier cobod aucuuinHy nukia EH — matemarnueckuit m oOmuii ecTecTBEHHO-
Hay4Hbl 1uka1 1o crneuuanbHocTH 38.02.01 «OxoHOMMKa M Oyxraiarepckuilt yuer (mo
OTpaCIIAM)».

JlaHHas qUCHUIIIMHA SBISETCS MPEAIIECTBYIOMIMM 17151 TAKOW JUCHUIUINHBL, Kak « A" Ay.

3. IJIAHUPYEMBIE PE3YJIBTATbBI OBYYEHUSA 110 JUCHUIIJINHE

[Ipouecc u3ydyeHus JUCUUIUIMHBI HampaBieH Ha (OPMUPOBAHUE  CIEIYIOIIMX
KOMIIETECHIIUN:

OK 1. IloHumaTh CyIIHOCTh M COLMAIBbHYI0 3HAYUMOCTb CBO€il Oyaymieil npodeccuu,
IIPOSIBIIATH K HEH YCTOMYUBBINA UHTEPEC.

OK 2. OpranuzoBbIBaTh COOCTBEHHYIO JAESTEIbHOCTb, BbIOMpAaTh TUIOBBIE METOIbl U
CHOCOOBI BBINOJIHEHUS TPO(hEeCCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3 (HEKTUBHOCTh U KaYECTBO.

OK 3. [IpuHumaTth pelieHus: B CTaHAAPTHBIX U HECTAHJAPTHBIX CUTyalUsIX M HECTH 3a
HUX OTBETCTBEHHOCTb.

OK 4. OcymecTBiasiTh HOUCK M HCIOJIb30BaHHE HH(pOpMalMM, HEOOXOAMMOMN s
3(pPEKTUBHOTO BBIMNOJHEHUS MPO(GECCHOHATBHBIX 337a4, NPO(ECCHOHANBHOTO U JMYHOCTHOTO
pa3BUTHSL.

OK 5. Bmagerp wuHGMOpMAlMOHHONW KYJNbTypOW, aHAJIM3UPOBAaTh U  OLICHUBAThH
MH(OPMALIMIO C UCTIOIB30BaHNEM UH(POPMAILIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

OK 6. PabGorarte B KOJUIEKTMBE M KOMaHzae, 3(p(eKTHBHO oOIIaThcs C KOJUIerami,
PYKOBOJICTBOM, IOTPEOUTEIIAMHU.

OK 7. Bbparb Ha ce0s OTBETCTBEHHOCTH 3a pabOTy UICHOB KOMAaH[bI (MTOAYUHEHHBIX),
pe3yNbTaT BHIIOJIHEHUS 3aJaHui.

OK 8. CamocTosATeNIbHO ONpeaeisaTh 3aauyd Npo(ecCHOHANBHOTO W JIMYHOCTHOTO
pasBUTHs, 3aHUMATbCcd  €caMOOOpa3OBaHUEM, OCO3HAHHO  IIJJAHUPOBaTh  IIOBBIIIEHHE
KB (DUKALIHH.

OK 9. OpueHTHpOBATHCS B YCIOBUAX YaCTOW CMEHBI TEXHOJIOTHH B MpodeccuoHaIbHOM
JESATENBHOCTH.



I1K 1.1. O6pabaTsiBaTh NEPBUUHBIE OYXTAITEPCKUE TOKYMEHTHI.

IIK 1.2. Pa3pabarbiBaTh U COTJIaCOBBIBATh C PYKOBOJICTBOM OpraHU3AIMK PabOUYnid TIaH
CYETOB OYXTaJTepCKOIo y4eTa OpraHu3aluu.

IIK 1.3. IlpoBoauTh y4YeT ACHEXHBIX CPEACTB, O(GOPMIIITH JCHEKHBIE M KacCOBBIC
JIOKYMEHTHI.

IIK 2.1. ®opmupoBaTh OyXraaTepckue MPOBOJKH MO y4e€Ty HMCTOYHHUKOB HMYIIECTBA
OpraHu3allii Ha OCHOBE Pa00OYero MIaHa CYeTOB OYXTaJITEpPCKOTO y4eTa.

[IK 2.2. BbINOJHATH TOPY4YEHUS PYKOBOJICTBA B COCTABE KOMUCCHM MO MHBEHTapHU3aIuu
MMYILECTBA B MECTAX €T0 XPaHEHHUS.

[IK 2.2. IIpoBoauTh MOATOTOBKY K HWHBEHTApU3alMU U MPOBEPKY JACHCTBUTEIBLHOIO
COOTBETCTBUS ()aKTUUCCKUX JAaHHBIX HHBCHTAPU3AIUH JIAHHBIM y4eTa.

I[IK 2.3. Otpaxarh B OyXraaTepCcKux IMPOBOJAKAX 3a4eT W CIUCAHUE HEIOCTadn
LIEHHOCTEH (pery1MpoBaTh MHBEHTAPU3aLMOHHbIE PA3HULIBI) IO pE3yJIbTaTaM MHBEHTAPU3ALIUH.

I[IK 2.4. TIlpoBomuTh TpolEenypbl WHBEHTApU3alMK (PUHAHCOBBIX O00S3aTEIBCTB
OpraHH3aIiu.

I[IK 3.1. ®opMupoBaTh OyXTraJTepCKHE MPOBOAKUA 10 HAYHCICHHIO W TEPEUUCICHUIO
HAJIOTOB U COOPOB B OIOKETHI PA3IUYHBIX YPOBHEH.

[IK 3.2. OgopmisTh MmiaTeKHble JOKYMEHTHI IS MEPEYUCIICHUsS HAIOroB U cOOpOB B
O10KET, KOHTPOJIMPOBATH UX MPOXOKICHHUE 110 PaCUETHO-KACCOBBIM OAHKOBCKUM OIEpaLIHSIM.

[IK 3.3. ®opmupoBaTh OyXraiarepckue MPOBOAKH MO HAYHUCICHHUIO U MEPEUUCIICHUIO
CTPaxOBBIX B3HOCOB BO BHEOIODKETHBIC (DOH/IBI.

IIK 3.4. OopmisaTh maaTeKHbIE TOKYMEHTHI Ha MEPEUYHCICHUE CTPAXOBBIX B3HOCOB BO
BHEOIOJUKETHBIE  (DOHIBI, KOHTPOJIUPOBATh WX TPOXOXKICHHWE TIO PACYETHO-KACCOBBIM
OaHKOBCKUM OTI€paIlisIM.

I[IK 4.1. Otpaxarh HapacTalONIMM HWTOTOM Ha cYETaX OyXTalTepcKoro ydera
UMYIIECTBEHHOE U  (UHAHCOBOE TMIOJIOXKEHHE OpTraHM3alllH, ONPEAETSATh  Pe3yIbTaThl
XO3SIICTBEHHOM AESATEIbHOCTH 3a OTYETHBIN HEPUOI.

IIK 4.2. CocraBiasarb (opMbl OyXraaTepckol OTYETHOCTH B  YCTaHOBJIEHHBIE
3aKOHOJAaTEILCTBOM CPOKH.

IIK 4.3. CocraBisiTh HaJOTOBBIE JCKJIapallik IO HajgoraM M cOopam B OROJKET,
HaJIOroBble Jekinapanuu 1o EnuHomy comumanbHomMy Hanory (nanee - ECH) u  dopmsl
CTaTUCTUYECKON OTUETHOCTH B YCTAHOBJIEHHBIE 3aKOHOAATEIIbCTBOM CPOKHU.

[IK 4.4. IlpoBoauTh KOHTPOJIb U aHAIM3 MHPOpMALMK 00 MMYyIIECTBE U (PMHAHCOBOM
MOJIOKEHUN OPTaHU3aIMH, €€ MIaTeKeCIOCOOHOCTH U IOXOTHOCTH.

B pesynbpTare ocBoeHHS y4eOHOM MUCIUILIMHBI O0YUAIOIIHICS H0/I2KEH 3HATD:

- OCHOBHBIE METOABl M CpEICTBAa OOpaOOTKM, XpaHEHHs, MepeAadyd U HaKOTICHUS
urdopmarmu (OK-4,5);

- Ha3HAueHHE, COCTaB, OCHOBHbBIC XapaKTepucTUKU KoMibtoTepa (OK-4);

- OCHOBHBIE KOMITOHEHTHl KOMIBIOTEPHBIX CETEH, MPUHIHUIBI TAKETHOW Iepeaadn
JIAHHBIX, OpraHu3aInio MexceTeBoro B3aumoseiicteus (OK-4,5);

- Ha3HAYCHHWE W MPHUHIIUIIBI UCIIOIH30BAHUS CHCTEMHOTO M TIPUKJIAJHOTO MPOTPAMMHOTO
obecrneuenus (OK-5);

- TexHoJsoruto noucka napopmaimu B Murepuer (OK-4,5);

- TPUHIIMIIBI 3aIUThl HHQOpPMAIMK OT HECAHKIIMOHUPOBaHHOTO AocTyna (OK-4,5);

- TPaBOBBIE ACTIEKTHI UCIIOIB30BAHNUS HH(POPMAIIMOHHBIX TEXHOJIOTUHA U MPOTPaMMHOTO
obecneuenus (OK-4,5);

- OCHOBHBIC MTOHATHS aBTOMATH3UPOBaHHOM 00paboTku nHpopmanuu (OK-4,5);

- HampaBJICHUS aBTOMAaTU3aluu Oyxraiarepckoi aesrenbHoctu (OK-4,5);

- Ha3HAYCHWE, TMPUHIMIBI  OpPraHWU3aMM W  OKCIUTyaTalluhd  OyXTaJdTepCKUX
uHpopmanuonusix cucrem (OK-4,5);

- OCHOBHBIE yrpo3bl U METOJbl oOecnedeHus HMHPopMmaruoHHoil 6e3zomacHocTH (OK-
4,5);



B pesynbrare ocBoeHUs y4eOHON AUCIUILTUHBI O0YJaIOIIUIICS 10/I2KeH YMeTh:

- WCIOJIb30BaTh HH(OpMAIMOHHBIE PECypChl JJIs TIOMCKAa M XpaHEHUs HH(opMaruu
(TIK-1.2);

- 00pabateIBaTh TEKCTOBYIO U Tabmuunyro uHGopmaruio (I1K-2.2);

- HCIOJIb30BaTh JICNIOBYIO IrpaduKy U MysibTuMeana-unpopmanuto (I1K-2.1);

- cosmasath npeseHranuu (IIK-1.2);

- TPUMEHSTHh aHTHBUPYCHBIE cpesicTBa 3amuThl HHGopmariuu ([TK-2.4);

- uYuTaTh (MHTEPIPETUPOBATH) WHTEPPEHC CIEUATN3UPOBAHHOTO MPOTPAMMHOTO
obecrnieuenus ([1K-2.2),

- HAXOJIUTh KOHTEKCTHYIO IIOMOIIb, paboTaTh ¢ fokyMmenTamuei (I1K-1.2);

- TPUMCHSTH CIICIHUATN3UPOBAHHOE MMPOTPaAaMMHOE obecriedeHne it cOopa, XpaHeHUs U
00paboTKK HHPOPMAIIUK B COOTBETCTBHH C U3ydaeMbIMH npodeccruonanbHbMU Moy tsivu (ITK-
2.2);

- T0JIb30BAThCSI aBTOMATU3UPOBAHHBIMHU cucTeMamu jaenonpounsBoacTea(l1K-2.4);

- TPUMEHSTHh METObI ¥ cpeacTBa 3anuThl nHpopmanuu (ITK-1.2).

B pesynbrare ocBoeHUS y4eOHON AUCIUTLTUHBI O0YYAIOIIUICS 0/KEH BJIAIETh:

- HaBBIKAMH HCIIOJIB30BAHMS MH(POPMAIIMOHHBIX TEXHOJIOTHH B ICITEILHOCTH MEHEKEpa
no npoxaxam (OK.4-5, T1K.1.2, 1.5, 2.1, 2.2, 2.4).

5. COAEPKAHUE PA3JIEJIOB U TEM JUCIUIIVINHbI

PA3JIEJI 1. IlpumeHenne MHGOPMAIMOHHBIX TEXHOJIOTHI B IKOHOMHYECKOI1 cepe

Tema 1.1. IloHsiTHE ¥ CYIIHOCTH HH(POPMALMOHHBIX CHCTEM U TEXHOJIOTHH.

Conepxanue TeMBI

Wudopmanmonnsie cucrembl npennpustaii  Mupopmarms. OCHOBHBIE  METOBI
o0pabotku nHpopMmamu. MHpopmannonusie TexHonoruu. Mudopmanuonnas cucrema (MC).
Knaccugukarus u Buast UC. Ctpykrypa UC.

Tema 1.2Texnn4ueckoe odecrneyeHrne HHPOPMANMOHHBIX TEXHOJIOTHH.

Coneprxanue TeMbl

Knaccupukanus OBM. Apxurektypa OBM. CocraB BBIYUCIUTEIHHOW CHCTEMBI.
[Tepudepuitnbie  ycrpoiictBa.  CpeacTBa  opraHu3allMoHHOW — TexHukH.  CaHUTapHO-
TUTMEHUYECKUEe HOPMATHBBI JUIsl pa0OTHUKOB o(uca.

Tema 1.3. KomnbloTepHble cucTeMbl KOMMepPYecKoro npoguis

Coneprxanue TeMbl

1-C: 3apmnata u Kanpsl, Ckinag u Toprosius, Ilpennpusarue, "T'anaktuxa", ByxCodr,
BOCT, "llapyc", "Undpun", "Uudobyxrantep" 3apydexxnsie UCVYII.

PA3/IEJI 2. IlporpaMmMHoe obecniedeHre HH(POPMALMOHHBIX TEXHOJIOTHH.

Tema 2.1 CucremHoe nporpaMMHoe obecrnedeHmne

Coneprxanue TeMbl

Knaccudukanus nporpammuoro obecrieuenusi. QaiinoBas cucrema. OnepanyoHHbIE
CHCTEMBI: Ha3HadyeHue, coctaB. OmepannoHHbie cucTeMbl cemeiictBa Windows. Hutepoeiic
Windows. daitnoBbie MEHEKEPHI.

Bupycbl. AHTUBHpPYCHI.

Tema 2.2 IlpukiagHoe nporpaMMHoe odecriedeHue

ConepxaHue TeMbI

TekcroBsie mponeccopst (Word).

texHosoruu Word: ma0ioH JoKyMeHTa, 3JeKTpOHHas popMa JOKYMEHTa, CBA3bIBAHHE U
BHE/IPEHHE O0BEKTOB, CTPYKTYPHO-CIIOKHBINH JOKYMEHT.

KomruiekcHple uH(pOpMAaIMOHHbIE TexHONMOruk EXCel: KoHTponb BBOJA JaHHBIX,
dynxmm Excel, cimcku u 6a3p1 nannbeix EXcel, rpaduueckoe npencraBieHue JaHHBIX, aHATIH3
JIAHHBIX U onTuMu3anus B Excel.



KommiekcHpie  uHpOpMaIMOHHbIE TexHoJoruu PowerPoint:  Pexwumbl  co3manus
npe3eHTanuii, OoQOopMIIEHHE  TPE3CHTallud, MYJbTUMEIUWHBIC  CpPENCTBA,  HACTPOWKa
Ipe3eHTaLHH.

[IporpammHBIe cpencTBa cxkatus JaHHbIX. [[oHATHE apXUBaluy, TUIIBI ADXUBOB.

Tema 2.3 3ammrTa nHdpopManu B HUHPOPMAIMOHHBIX CHCTEMax

Coneprxanue TeMbl

3akoHONATeNbHAs, HOPMATHBHO-TIpaBOBask M HayyHas 0Oa3za MH(OPMAIMOHHON
O0esomacHoctH. CTpyKTypa W 3aJayd OpraHoB (mojapasleneHuii), o0ecrneuynBaroIInX
6e3onacHocth MT. Oprann3alnoHHO-TEXHUYECKUE U pexUMHbIE Mepbl U Metoab! (IlomuTrka
uHpopMallMoOHHON  Oe3omacHocTH). [IporpaMMHO-TEeXHHYECKHE CHOCOOBI M CpelcTBa
oOecrieyeHnss MHPOPMALMOHHOW 0€30MaCHOCTH: (PaKTOPBI YTPO3 COXPAaHHOCTH HMH(pOpMAIUU B
UH(OPMALIMOHHBIX  CHCTEMaX, TpeOoBaHUS K 3amuTe HMH(POPMALMOHHBIX CHCTEM,
KJaccu(uKanmuss  CXeM  3aIIUThl  MH(POPMALMOHHBIX  CHUCTEM, AaHaJIM3  COXPAaHHOCTHU
MH(GOPMALIMOHHBIX CUCTEM, KOMILJIEKCHAs 3aliuTa nH(popMaluu B nepcoHanbHbIx DBM.

PA3/IEJI 3. KoMmnboTepHbIe CHCTEMBI JIOKAJIbHbIE U I100a1bHbIE CETH

Coneprxanue TeMbl

[Tonsitue xommbplOTepHOM ceTh. Tomosorust JToKaabHbIX ceTeil. OCHOBHBIE KOMITOHEHTHI
KOMITBIOTEPHBIX CETEW, MPUHILIMIBI MAKETHON IepeAadyd JAHHBIX, OPraHU3alUI0 MEXCETEBOTO
B3aUMOJICVCTBHUS

Nurepuer. OcHoBuble nonstus. [Ipotokonsr MuTepHet. [loakmouenue k MHTEepHeTy.
Ocuosusie moustust Word Wide Web. TMouck undopmaruu B Word Wide Web. Otnpaska u
nonyueHue coobuenuii. [laketHas nepenavya qaHHBIX.

5. METOAUYECKHUE YKA3AHUA K BBIINIOJIHEHUIO 1 O®OPMJIEHHUIO
KOHTPOJIbHOM PABOTBI

KonTponbHasi pabora sBISETCS BaXXHBIM JTallOM B W3yYCHUW AWCIHMILIAHBI U
paccMaTpuBaeTcs Kak 0J1Ha U3 (popM caMOCTOSATENbHON pabOTHI CTY/ICHTOB.

Copepxanre KOHTPOIBHON PabOTHI ONPEAEACTCS IIAHOM, KOTOPBIA BKIIFOUALT:

- Copnepxanue

- OcHoBHO¥ pazpen

- CrHucoK UCTOIh30BaHHBIX HCTOYHUKOB

B ocHOBHOM pa3zjerie, B 3aBUCUMOCTH OT BBIOPAHHBIX TCOPETHUYECKUX BOIPOCOB, B
COOTBETCTBUU C BapHAHTOM 3a/IaHUS PACCMATPHUBAIOTCS OSKOHOMHUYECKAs CYIIHOCTh U
COJIepKaHUe MCCIIEAYEMBIX BOIIPOCOB.

PaGora momkHa WUMETh TUTYIABHBIA JIHCT, OIJIAaBIICHHE, BBEJEHHWE, OCHOBHYIO YacThb,
BBIBOJIBI, CIMCOK HCIOJb30BAaHHOW JIMTEpPaTypbl. TEKCTOBOW MaTepuan JOXOKCH OBITh
MOJIKPEIUJICH MIPUMEPOM C pacueTamMu, TabiuiaMu, rpadukaMu U Ap.

Pabota odopmisiercst B coorBercTBUU ¢ TpeboBanuem ['OCT 7.32-51, ycraHOBIEHHBIE
JUTSL OTYETa O HAyYHO-HCCIeI0BaTENIbCKON padoTe.

CocTaB KOHTPOJILHOM pabOThI M 0YEPETHOCTD Pa3MEIICHUS OTACIBHBIX YaCTeH:

®  MUMYNbHBIU TUCT,

® coldepoicanue;

® OCHOBHAA 4aCMb,

® CNUCOK UCNOTIL30BAHHBIX UCTOYHUKOS,

OO6mme TpeboBaHUSA:

KonTponpHas paboTa muUIIeTcs MallMHOMUCHO, OT PYKU WJIM Ha KOMITBIOTEpPE HAa OJHOU
cropoHe Oenoit 6ymaru gopmara A4 (210x297mm). O6beM KOHTpOIbHOU padoTel 10 cTpaHuIl
JUIsi paboT, BHITIOJHEHHBIX HAa KOMIbIOTepe, U 20 cTaHuIl JUisl padoT, BBIMIOJHEHHBIX OT PYKH,
BKJTIOYAst TUTYJIBHBIN JIUCT M CITUCOK MCIIOIh30BAaHHBIX HCTOYHUKOB.,
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[TpunoxeHus B HOPMUPYEMBII 00bEM HE BKIIOYAIOTCS.

Pazmepsl moneit: neBoe - 30 mm, ipaBoe - 10 MM, BepxHee- 15 MM, HUKHEe 20 MM.

[Ipu HamucaHWW MOIMYCKAIOTCA TOJIBKO OOUICTIPHHSATHIE COKpAIleHHUs (Harmpumep, ThIC.
py6.)

TekcT OCHOBHOW YacTu AENAT HA pa3aeibl (Ipu HEOOXOIMMOCTH - Ha IMOAPa3Aeibl U
ITYHKTHI).

PaccrosiHne mMexy 3arojloBKOM paszfena M TekcToM - 1 crpoka. Ha3Banue pasnena He
noguepkuBaercsa. Paznenbl MMEOT MOPSIKOBYIO HyMeEpaluio, HyMEpylTcs apaOCKUMH
1 paMu; moApa3aesbl, IyHKTHl HYMEPYIOTCS B IIpeeiaX pa3aesoB.

CrpaHuIbl KOHTPOJIBHOW PabOThl HYMEpYyIOT apaOCKuMM Iudpamu. TUTYIbHBIA JUCT
BKJIIOYAIOT B 0OIIyI0 Hymeparuio. Ha TUTYIbHOM JHCTE HOMEp HE CTaBsT, HA MOCIEAYIOIINX
CTpaHMIIaX HOMEp TMPOCTAaBIAIOT B MpaBOM BepxHeM yriy. ['paduueckuii Marepuan,
BBINIOJTHEHHBIN Ha OTAEIBHBIX CTPAHUIIAX, BKIIIOYAETCS B MTOPSIKOBYIO HyMEPALUIO.

®opmybl HyMepyroTcs apaOCKuMu LHdpamMu B peAenax pasjena.

Homep ¢opmynbl cocTouT M3 HOMEpa pas3zieia U MOPSAKOBOTO Homepa (OpMylibl B
paszene, paslelieHHbIX TOoukod. Homep momemaroT B KpyIJIbIX CKOOKax C IpPaBOd CTOPOHBI
nucta Ha ypoBHE dopmyisl. Hampumep, (1.1.) - mepBas ¢popmyna nepBoro paszzaena.

CchLIKM B TEKCTE HAa UCTOYHHUKH JOMYCKAETCs MPUBOJIUTH B MOACTPOYHOM IPUMEUAHUH
WIM YKa3blBaTh MOPSAJKOBBI HOMEpP MCTOYHMKA IO CIHUCKY MCTOYHUKOB M HOMEp CTPAHUILBIL,
BbIJICJIEHHBIE KOCBIMU YepTaMH, Harpumep, /3, c5/ .

[Ipu moncTpOYHOM BapuaHTE LUTAaTa 3aKJIFOYAETCSl B KaBBIUKM M 0003HA4YaeTCs 3HAKOM
CHOCKH.

B noactpounom npuMeyaHuM AaeTcs mosHoe 6ubnuorpaduyeckoe onrucaHusl HCTOYHUKA
LUTUPOBAHUS U YKa3bIBAETCS CTPAHUIIA.

Ocopmnenue omoenvHvlX CMPYKMYPHBIX Yacmeil.

TuryabHblii JaucT 0popMIIETCS B COOTBETCTBUU C TPEOOBAHUAMH K KOHTPOJIBHOM
pabore.

Conep:kaHue BKJIIOYAeT BBEJICHHE, HAUMEHOBAaHHE BCEX pa3JeNIOB, MOAPA3EIOB U
INYHKTOB (€CAM OHM HMEIOT HAWMEHOBAHHUE), 3aKJIIOYEHHE, CIHCOK HCIOJIb30BAHHBIX
UCTOYHUKOB, MPUIOXKEHUS, C YKa3aHMEM HOMEPOB CTPaHUI], HA KOTOPHIX pa3MelLIaeTcsi Hayauio
MaTepuaia pasaenoB. HaumeHoBaHus B coiepKaHUM JOJIKHBI B TOUHOCTH COOTBETCTBOBATH TEM,
KOTOPBIE COJIEP’KAThCs B TEKCTE KOHTPOJIBHON pabOTHI.

CnHcok HMCHOJIb30BAHHBIX HCTOYHUMKOB. Has3Banue 5Toil yacTu AOKHO OBITH B
TOYHOCTH BOCIPOM3BE/IEHO B €€ 3arojI0BKe MPOMUCHBIMH OyKBaMH.

Crnucok J0KEH CoAepKaTh MepeyeHb HCTOYHUKOB, UCIIOJIb30BAHHBIX TP BBIIIOJHEHUHN
KOHTPOJIbHOM paboThl M BKJIIOYATh HE MEHee 5-TH UCTOYHHUKOB. CBeleHHs 00 HMCTOYHHUKAX
HEO0OXOUMO J1aBaTh B COOTBETCTBHM C MPEAbSBISIEMBIMH TpeOOBaHUSMU (aBTOp, Ha3BaHUE,
MECTO, U3JIaTEeIIbCTBO, FOJl U3AaHU).

3amuTa KOHTPOJIbHOM paboThI.

3akoHueHHass palorta, conepxkamas Bce TpeOyemble SIEMEHThl  O(OopMIIeHHUS,
BCTaBJIEHHAsI B OOJIOXKKY U CKpEIUIEHHas IO JIEBOMY Kparo, CHAeTcsl JUIsl IPOBEPKU HAYYHOMY
PYKOBOAMTEIIIO.

Ecnu pabora BbINONHEHA B COOTBETCTBUU C H3JIOKEHHBIMH TPeOOBaHUSAMH Kadeapsl,
PYKOBOJUTENb IMOANUCHIBAET €€ K 3alllUTe M BO3BpallaeT CTyAeHTy. Eciu B pabore uMeroTcs
OIIMOKY PYKOBOJUTENb HA MOJISX WM B PELIEH3HUHU JIEJIa€T COOTBETCTBYIOLIUE 3aMEUAHMUS.

Ilocne mnpoBepkHM BHOCUTH IONPABKM B pAHEE HANMCAHHBIM TEKCT CTYJIEHTY HeE
pasperiaercs.

Ecnu paboTta mony4yaer HEYAOBJIETBOPUTEIBHYIO OIIEHKY CO CTOPOHBI PYKOBOJIUTEI,
CTYJEHT JIOJIKEH BBIIIOJIHUTH PabOTy Ha IPYTYIO TEMY.

[TonnucanHas pykoBoaUTeIeM paboTa 3alMIaeTcs B Ha3HaueHHbIe cpoku. [Ipu 3ammre
CTYJEHT KPAaTKO U3JIaraeT OCHOBHBIE MOJIOKEHUSI pabOTHI.



5.1 Bonpockl 1J1s1 KOHTPOJIbHOM padoThI

1. Wndopmanus (ompeneneHrs B Y3KOM W UIMPOKOM CMBICIE, BHUIBl U CBOICTBa
nHpopmanun).

2. ndopmannoHHbIe TEXHOIOTHH (OTIPEIeICHUs, LIeIb).

3. Oramnbl pa3BUTHS WHGOPMAIMOHHBIX TEXHOJOTHUH  (TOYKM 3pEHHUs Ha pa3BUTHE,
pa3BUTHE 10 BUJJAM WHCTPYMEHTAPHS TEXHOJIOTUN).

4. Knaccudukamus nHOOPMAITHOHHBIX TEXHOJIOTHH.

5. CrpykTtypa oTpaciu HHPOPMAITMOHHBIX TEXHOJIOTHH (TepedeHb JUCIUILINH, TIPUMEPHI
B3aMMOJICICTBHS).

6. Undopmanmonnsie cucteMbl (oOmiee TpeACTaBICHWE W JTambl  Pa3BUTHUS
MH(OPMAILIMOHHBIX CUCTEM, 0KHJIaHUS OT BHEJPEHUS).

7. Metonbl 06pabOTKH TEKCTOBOM MH(pOpMaNK (KIACCH(PHUKAIHS, BUABI, TPUMEPHI).

8. Meroasl 00pabOTKH TaOMMYHOW M 4YUCIOBOM MH(MOpmaruu (kimaccuukamnus, BUIBI,
IIPUMEPBI).

9. Metoasr 06padoTku rpaduueckoit nHbopManuu (KiracCupuKamus, BUAbIL, TPUMEPHI).

10. 3ammrta wHPopManmu W wuHPOpPMANHMOHHAA O€30MacCHOCTh  (OIpeeseHue,
ayTeHTU(UKaILUs, aBTOpHU3ALIUA, uaeHTUpUKaImS, HECAHKIIMOHUPOBAHHBIN u
CaHKIIMOHMPOBAHHBINA JOCTYIIBI)

11. KomnbloTepHble BUPYCHI (OnpeaeneHne, pa3HOBUAHOCTH, CIIOCOOBI OOPHObI)

12. OcHoBHBIE cpeACTBA W METOABI 3alIMTHl, OMOMETPHUYECKHE METOIBI 3aIUTHI,
yIpaBieHUE TOCTYIIOM, aBTOMAaTU3UPOBAHHBIE CUCTEMBI YIIPABICHHUS.

13. JoctynHOoCTh, KOHQUACHIMAIBHOCTD M LEIOCTHOCTh HH(POPMALINH.

14. Kpunrorpadus (onpenenacHue, IpUMEHEHUE, CIIOCOOBI MITUGPOBAHUS)

15. Kpunrorpadudeckne MeToabl 3aIUTHI HHPOpMaNUH (TTapaMeTphl allrOpUTMOB, OUT
YETHOCTH )

16. CummerpuuHoe muppoBaHue (OnpeaeeHne, BUIbI, IPAMEpPHI)

17. AcummerpuuHoe mudpoBaHue (ONpeacICHUE, BUIbI, IPUMEPHI)

18. DnexrpoHHas UpOBas MOAMUCH (ONIPEICTICHIE, PeaTU3aIINs)

19. MHudopmanroHHbIE TEXHOJIOTHH KOHEYHOTO MOJIb30BaTeNsl (aBTOMATU3UPOBAHHOE
pabouee MecTo, JIEKTPOHHBIN O]HC).

20. TexHONOrUU OTKPBITBIX CUCTEM (OCHOBHBIC MOHATHUS OTKPBITBIX CHUCTEM, UCTOPHS
Pa3BUTHS TEXHOJIOTUN OTKPBITBIX CHCTEM, STAJIOHHASI MOJIENb B3aMMOICHCTBUS, XapaKTEPUCTHKA
YPOBHEN MOJIENIN B3aUMOJICHCTBUS OTKPBITBIX CUCTEM).

21. HVudopManuoHHBIE TEXHOJIIOTUU B JIOKAJIBHBIX M KOPIMOPATHBHBIX CETSIX (MOHSATHE
KOMITBIOTEPHBIX CETeH, JIOKAIbHBIX CETeH, pacnpeaeneHHas oOpaboTKa JaHHBIX, TEXHOJOTHUS
KJIUEHT — CEPBED).

22. VHdopManuOHHBIE TEXHOJIOIMH B IJIOOANBHBIX CHUCTEMax (HMCTOpUS Pa3BUTHUS
rno0anbHOM cetw VIHTEpHET, OSJEKTpOHHAs TIOYTa, TENeKOH(EPEHIINN, TUIEPTEKCTOBBIC
TEXHOJIOTUH U UX IPUMEHEHUE).

23. TexHOIOruM OTKPBITHIX CUCTEM (OTpeesieH e, TIOHATHS, UCTOPHS Pa3BUTHSA).

24.  MS Word (otanyme mporeccopoB OT peIaKTOPOB, OCHOBHBIE BO3MOKHOCTH)

25. MS Excel (onpenenenue, THITBI CCHUIOK, OTIEPATOPbI, OCHOBHBIC (DYHKIIHMH)

26. MS Access (onpezaeneHue, HICTOpUsi, OCHOBHbIE BO3MOYKHOCTH)

6. CIIMCOK JIMTEPATYPbI

OcHoBHas JuTepaTypa
1. CogetoB b.f. Mndopmarmonnsie TexHonoruu: Yueouuk. — M.: FOpaiit, 2013.-
263c.



@®enoroBa E.JI.  MHbopManuoHHBIE TEXHOJOTMHM B  NPodecCHOHATBHON
nesaTenbHoCTH : yueb. mocodbue / E.JI. @enoroBa. — M. : U]l «DOPYM» : UTHOPA-M,
2018. — 367 c. DneKTpoHHBIH pecypc

Herécona, O. 0. MHpopMamoHHbIe TEXHOJIOTHH B SKOHOMHUKE : YUeOHOE TOCo0He
s CIIO / O. FO. HerécoBa. — 3-e u3zn., ucnp. u gon. — M. : U3natensctBo FOpaiir,
2017. — 146 c. DIeKTpOHHBINA pecypc

WupopmanoHHbIe TEXHOIOTHH B SKOHOMUKE U yrpaBieHun : ydeOnuk mis CI1O0 /
B. B. Tpodumos [u ap.] ; mox pen. B. B. Tpobumoa. — 2-¢ uzg., mepepad. u gon. — M.
: M3patensctBo FOpaiit, 2017. — 482 c. DneKTpoHHBIN pecypc

CoseroB, b. f. Uudopmanuonnsie TexHomornu : yueOHuk mis CIIO / b. S
Cosero, B. B. llexanoBckuii. — 6-¢ u3a., mepepad. u gon. — M. : M3maTenbcTBo
Opaiit, 2017. — 261 c. DneKTpoHHBIN pecypc

JonmosiHuTeILHAS JIUTEPATYPA

I'aBpmiioB, M. B. Nudopmaruka u uHGOpMAIMOHHBIE TEXHOJIOTUH @ YYEOHMK ISt
CIIO / M. B. T'aBpuinos, B. A. KmumoB. — 4-e¢ u3zg., mepepad. u gom. — M. :
MzparensctBo FOpaiit, 2017. — 383 ¢. DnekTpoHHBIN pecypc

HNudopmalinoHHbIe TEXHOJIOTHH B MEHEIDKMEHTE : y4eOHUK U npaktukym ans CIIO /
E. B. Maiiopoga [u ap.] ; nox pen. E. B. Ueptok. — M. : U3znarensctBo FOpaiit, 2017. —
368 c. DIIeKTpOHHBIN pecypc

3.  HuTepHeTr-pecypchl

http://warrax.net/51/evolution/02.html
http://www.pc-pensioneru.ru/word_uroki.htm
http://comp-science.narod.ru/KR/BD.htm
http://www.pc-pensioneru.ru/photopodgotovka.htm
http://www.pc-pensioneru.ru/i_explorer.htm
http://www.pc-pensioneru.ru/windows_uroki.htm

SouhkwdE

Ilepuoanyeckue U31aHUA
Kypnan «apopmaruka u o6pazoBaHue.
Kypnain «Mup ITK».
I'azera «MHpopmartuka. [lepBoe ceHTSIOPsI».
Kypnan "Komnsrorep-npecc"
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