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1. OBIIUE ITOJIOXKEHU A

1.1. Hacrosimee Ilonoxenue ompenenser CTPYKTypy U TpeOOBaHHS K
o(OpMIICHUIO THCBMEHHBIX paldoT oOydarnuxcs B (Quimane deaepaibHOro
TOCY/IapCTBEHHOTO  OIOKETHOTO  00pa30BaTENIbHOTO  YUYPEKACHHUS  BBICIIETO
oOpa3zoBanust  «Cankrt-IlerepOyprckuii  rocyJapCTBEHHBIM  3KOHOMHYECKHUI
yHuBepcuteT» B T. Kusnspe (nanee - ®@uinain) mno OCHOBHBIM 00pa30BaTEIbHBIM
nmporpaMMam cpegHero npodeccruonaabHoro oopazosanus (naigee OOIT).

1.2. Hacrosmee Ilonoxenue pacmpocTpaHSETCS Ha CICAYIOIIHE BUIBI
MUCbMEHHBIX pabOT 00yYaIOIIUXCS:

- pedepar;

- KOHTpOJIbHas padboTa;

- KypcoBas pabota (IpoeKT);

- OTYET IO MPAKTUYECKOM MOJATOTOBKE (MMPAKTUKE);

- JIMIUIOMHBIN TIpoekT (pabora) (nanee - JIT).

2. HOPMATHUBHBIE JOKYMEHTbI

2.1. Hacrosmiee [Tonoxenue pa3paboTaHO Ha OCHOBAaHHWH TPEOOBAHHM Clie-
JTYIOIINX HOPMATUBHBIX JJOKYMEHTOB:

- ®enepanpubiii 3akoH 0T 29.12.2012 1. Ne 273-®3 «O6 obpazoBaHuM B
Poccuiickoint @enepanmnmny;

- IIpuka3z MunuctepctBa mnpocBeuieHust Poccuiickoir @enepauuu ot 24
aBrycra 2022 roma Ne 762 «O0 ytBepxkaenuu [lopsaka opraHuzanuu U ocyIie-
CTBJIEHHUSI 00pa30BaTEIbHON NEATENHOCTH MO 00pa30BaTENIbHBIM IPOrpaMmam
CpeHero npogeccuoHaIbHOr0 00pa3oBaHUsI;

- Ilpukaz MuHucrepctBa mnpocsemieHus Poccuiickoit ®enepauuu ot 8
HOs10pst 2021 roma Ne 800 «O06 yTBep AeHUHU MOPsIKa TPOBEJCHUS TOCYAapCTBEH-
HOM MTOTOBOW aTTecTaluy Mo 00pa3oBaTEIbHBIM MpOrpaMMaM CpeaHero npodec-
CHOHAJIBHOTO 00pa30BaHUSN;

- T'OCT 7.0.5-2008. bubmuorpaduueckasi ccpuika. OOmue TpeOOBaHUS U
npaBujia COCTABICHUS;

- TOCT 7.32-2017. Mexaynapoaueiii ctangapt. Cucrema cTaHIapTOB IO
uHdopmaruu, OMOIMOTEYHOMY U u3Aarenbckomy neny. OTder o HaydHO-
uccienoBarenbckoi padore. CTpykTypa u npasusia opopmiIeHus;

- T'OCT P 7.0.100-2018. bubmmorpaduueckas 3anuck. bubnuorpadudaeckoe
ormcanue. O0mue TpeOoBaHUs 1 TIPaBUiIa COCTABIICHUS;

- TOCT P 7.0.108-2022. bubnuorpaduueckue CChUIKM Ha D3JIECKTPOHHBIE
JIOKYMEHTBI, pa3MelIEHHbIE B UHPOPMALIMOHHO - TEJIEKOMMYHHUKAIIMOHHBIX CETSX.
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OO6mme TpeboBaHMS K COCTABICHUIO U OPOPMIICHHIO;

- JlokasibHbIe HOPMATHUBHBIE aKThl, PETIIAMEHTUPYIOIIUE MOPSA0K OCBOCHUS
OCHOBHOI 00pa3oBaTteIbHOI porpaMmbl o0yyaromuxcst Ounnana;

- llonmoxenue o CTpyKType H O(QOPMIEHHHM NHCbMEHHBIX paloT
00y4aroIMMUCS 10 IPOrpaMMaM CpeHEro MpodecCHOHATBLHOT0 00pa30BaHUs
B (eneparbHOM TOCYAapCTBEHHOM OIOKETHOM O0pa30BaTEIbHOM YUPEKICHUH
BbICIIETO  00pa3oBaHUs «Cankrt-IlerepOyprckuii  rocyaapcTBEHHBIN
PKOHOMHUYECKUN YHUBEPCUTET», YTBEPKACHHOrO npukazoM pexkropa CIIOI'DY ot
26.08.2024 r Ne 353

3. CTPYKTYPA IMCBMEHHBIX PABOT

3.1. CrpykTypHbIMHU 3JeMeHTaMu pedepara, KypcoBoil pabOThI (MPOEKTA)
SIBJISTFOTCSI:

- TUTYJIbHBIN JIUCT;

- COJepXaHHUeE;

- BBEJICHUE;

- OCHOBHAs 4aCTh, COCTOSIIAS U3 PA3ACIOB H MMOAPA3/IEIIOB;

- 3aKIIOYCHHUE;

- CIIMCOK UCIOJIb30BAaHHBIX NCTOYHUKOB;

- TpWIOKEHUS (MPU HATUYHH).

Brlmeykaszanaasi CTpyKTypa MOXKET OBITh HCIIOJIh30BaHA MPH O(POPMIICHUHN
KOHTPOJIbHBIX pa00T HA YCMOTPEHHUE TIPETIOIaBaTelIs.

[Ipy HEOOXOIMMOCTH MOXKET OBITH JTOOABJICH CIIMCOK COKPAIICHUN U OIpe-
JIEJICHUH, KOTOPBIN Pa3MEIAETCs MOCIIE COCPKAHUS.

3.2. CTpyKTYpHBIMH 3JEMEHTaAaMH OTYETa MO MPAKTHUYECKOW MOATOTOBKE
(MpaKkTUKe) SABISIOTCS:

TUTYJIbHBIN JIUCT;

UHAVUBUYAIbHOE 33]IJaHNUE;

- COJEpIKaHUE;

- BBEJICHHUE;

- OCHOBHAs 4acCTh, COCTOSILAS U3 PA3AEIOB U MIOAPA3/IEIOB;

- 3aKJIFOYEHMUE;

- CIIMCOK MCIOJIb30BAaHHBIX HCTOYHHUKOB;

- TpWIOKEHUS (MPU HATUYHHN).

ConpoBoauTenbHbIE JOKYMEHTHI Pa3MEIAIOTCS B HAYaJIe OTYETA 10 IPAKTH -
YEeCKOM MOATrOTOBKE (IIPAKTHKE) 10 TUTYIBHOTO JIUCTa 0€3 HyMepaluu CTpaHHII.

ITpu HEOOXOIMMOCTH MOXKET OBITh JOOABJIEH CIMCOK COKpAIlEHUH U OIpe-

I[CJ'ICHHﬁ, KOTOpBIﬁ pasMeacTCs MOoCjaC COACPIKAHMAA.
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3.3. CTpyKTypHBIMH 3JIEMEHTAMHU AUTUIOMHOTO TIPOEKTa (paboThl) SBIISIOT-
csl:

- TUTYJBHBIN JIUCT;

- UHAUBUIYaJIbHOE 33JIJaHUE;

- pedepar;

- colepKaHue;

- BBEJICHUE;

- OCHOBHAs 4aCTb, COCTOAILAS U3 Pa3/IE€NOB U MOIPa3/EiOB;

- 3aKJIIOYEHUE;

- CIIMCOK HCTIOJIb30BaHHBIX HCTOYHUKOB;

- MPUJIOKEHUA (IPU HATUYUN);

- CONPOBOJUTENbHBIE JTIOKYMEHTBI: pereH3usi oT pabotomarens Ha JII;
CIpaBKa O BHEJIPEHUHW U (W) anmpoOaiuu pe3yibTaToB, IpeactaBieHHbx B JII1
(mpu Hamuuuu), OT3bIB pykKoBoauTenss JII; MOKyMeHTBI, MOATBEPKIAIOIIHIE
npeioxkenue padboromgareneM tembl Il (odunmansHoe mucbmMo paboToaatess)
(pY HATTMYHHN).

CompoBouTenbHbIE JOKYMEHTHI pa3mernaiorcs B Hadane JII1 6e3 Hymepa-
MU CTPAHHUIL.

[Ipyn HEOOXOIMMOCTU MOKET OBITh AOOABJIEH CIUCOK COKPAIICHHWI U OIpe-
JIEJICHUH, KOTOPBIM Pa3MEILAETCs MOCIIE COICPKAHUS.

Pexomenmyemsblii 00beM aUIIOMHOTO TpoekTa (padoter) 60 - 80 crpanui
MaIIMHOMUCHOTO TEKCTA.

4. TPEBOBAHUSA K COAEP KAHUIO CTPYKTYPHBIX 9JIEMEHTOB

4.1. TumynvHoul 1ucm

4.1.1. TuTynbHBIN JIUCT ABIAETCS MEPBOM CTPAHUIICH MUCHMEHHOW pabOThHI
U CIY>)KUT WCTOYHHUKOM HH(POpMalUH, HEOOXOAUMOM ajii oOpabOTKM MU TOMCKa
nokymeHTa. OOpasilbl THUTYJIBHBIX JUCTOB NMHCHBMEHHBIX pPaOOT TPHUBEICHHI B
ITpunoxenusix A, b, B, I, I.

4.2. HnousuoyanvHoe 3a0arnue

4.2.1. UnnuBuayaibHOE 3a7aHuE SBIACTCS O00s3aTEIbHBIM JJIEMEHTOM
OT4YeTa IO BceM BuAaM npaxktuk u JI1.

4.3. Pechepam

4.3.1. Pedepar 10KEH COJIEPKATh:

1) cBemenuss 00 o0wveme JII, KoaudecTBe WILIIOCTpALWi, TaOJIMII,
MPWIOKEHUHN, KOJIMYECTBE UCTTOJIH30BAHHBIX HCTOYHHUKOB;

2) TepevYeHb KIIFOUEBBIX CJIOB JIOJDKCH BKJIOYATh OT 5 j0 10 cioB wim
CJIOBOCOYETAHUM U3 TEKCTa OTYETA, KOTOPhIE B HAMOOIBIIEH MEpPEe XapaKTepU3yrOT
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ero coJepkaHue M 00€CleYMBAIOT BO3MOKHOCTh HH(OPMAIMOHHOTO IOHMCKA.
KitoueBble cioBa TPUBOAATCS B HMMEHHUTECIBHOM TAACKe U TIEYATAFOTCS
3arjaBHbIMU OyKBaMH B CTPOKY Yepe3 3alsTyI0 ¢ BRIPABHHUBAHUEM I10 LIEHTPY, 0€3
yKa3aHusl CJIOB - KiltoueBble ciaoBa. Hanpumep,
SKOHOMUNYECKAS DODPEKTUBHOCTDb, MTHBECTUILINU,
CEBECTOUMOCTD, 10XO/, ITPUBbLIb

3) Tekct pedepara JTOJKSH OTPaXKATh:

- 0OBEKT UCCICIOBAHMS;

- TpeIMeT UCCIEAOBAHMS;

- 1eJb PaboTHI;

- METOJIbI UM METOAOJIOTHUIO MCCIICIOBAHNS;

- pe3yJabTaThl pabOTHl U UX HOBU3HY;

- CTeNeHb BHEAPEHUS U (UJIK) anpoOaIuy;

- DKOHOMHYECKYI0 H3(P(EKTUBHOCTh WM 3HAYUMOCTH paboThl (IIpH
HaJIM4Yun);

- TIPOTHO3HBIC TPEIINOJIOKEHUS O PAa3BUTUU OOBEKTa HCCIeAOBaHUS (IIpH
HAJTUYHHN).

4.3.2. Ecaun JII1 HE comep UT CBEACHUN MO KaKOW-THOO0 U3 MEePEUnCICHHBIX
CTPYKTYPHBIX dacTel pedepara, To B TeKCTe pedepara OHA OIMyCKAETCsI, IPH ATOM
MOCJIC0BATEILHOCTD M3JIOKEHU coxpanseTcsa. O0beM pedepara He Oojee oTHOU
CTpaHHMIIBI MAIITMHOIIMCHOTO TEKCTA.

4.4. Cooepocanue

4.4.1. ConepkaHue BKIIOYACT BBEACHHE, HAMMCHOBAHHME BCEX pa3CliOB,
MO/IPa3/IeNIOB, MyHKTOB (€CIM OHM MMEIOT HAaMMEHOBAHWE), 3aKIIOUCHUE, CITUCOK
WCITOJIb30BAaHHBIX HCTOYHWKOB ¥ HAWMCHOBAaHHE TIPUJIOKCHHHA C yKa3aHHUEM
HOMEPOB CTPaHUII, C KOTOPBHIX HAUMHAIOTCS ATH DJIEMEHTHI B padoTe.

4.4.2. B nuceMeHHBIX paboTax o0beMoM He Oosiee 10 cTpaHuIl] coepiKaHue
JOTTYCKAETCS HE COCTaBIIATh.

O6pazen opopmiienust coneprxanus npuseseH B [Ipunoxenuu E.

4.5. Bsedenue

4.5.1. BBeneHue Takux BUIOB NMUCBMEHHBIX PabOT Kak KypcoBas paboTa
(mpoexTt) u JI1 1omxKHO colepKaTh OLIEHKY COBPEMEHHOI'O COCTOSIHUSI peraecMoit
npoOJeMbl, aKTyaJbHOCTh W OOOCHOBaHHWE HEOOXOJAMMOCTH MPOBEACHUS
WCCJICIOBAaHUS, I1I€7b, 3aJa4, OOBEKT, MPEAMET, METOJbl M METOJOJIOTHIO,
uH(pOpMalMOHHYI0 0a3y ucclaeoBaHusi, OOOCHOBAHHME CTPYKTYpPhl paOOThI,
MpearnoaraeMple Pe3ybTaThl.

4.5.2. BBenenue oryera Mo MPakKTHUYECKON MOATOTOBKE (IIPAKTHKE) JTOHKHO
OTpaXkaTh IIEJIM U 33/1a4d MPAKTUKHU COTJIACHO paldoueil mporpamme MpakTUKU U
WHIUBUIYAIbHOMY 3aJlaHUI0 TI0 TPaKTUKE, aKTyaJbHOCTh U O0OOCHOBAaHUE,
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nepeyeHb KOMIIeTeHIuH, (opmupyeMbix pabodeld mnporpaMMoil MpakTHKH,
uHPOPMAIMOHHYIO 6a3y.

4.5.3. Henomyctumo Tmeperpykatb BBEJICHHE OOIIUMU PaCCYXKIACHUSIMH,
OOJBIIUM KOJIMYECTBOM IU(PPOBBIX JaHHBIX. PekoMeHyeMblii 00bEM BBEJICHUS -
2-5 cTpaHwuIl.

4.6. OcHosnas yacms

4.6.1. B ocHOBHOI 4YacTU NPUBOAAT JaHHbIEC, OTPAXKAIOIIME CYUIHOCTb U
OCHOBHBIE PE3yJIbTATHI.

4.6.2. ConepxaHue OCHOBHOM YaCTH MOXET PErjJaMeHTHPOBATHCS
METOJUYECKUMH YKa3aHUSMH K BBIIIOJHEHUIO KYPCOBBIX PabOT, MPOXOKICHUIO
pa3NUYHBIX BUJOB NPAKTUK, I[OArOTOBKE JUILNIOMHBIX IPOEKTOB (paboT) Mo
CTHEIMATFHOCTSAM C yYETOM HaIMPaBICHHOCTH 00pPa30BaTENbHBIX TPOTPAMM.

4.7. 3axnouenue

4.7.1. 3akiaroueHHE TOKHO COJICPKATh:

KpaTKHUE BBIBOJIbI 110 PE3YJIbTaTaM padOThI;

OOCHKY ITOJIHOTHI pGIHeHI/Iﬁ ITOCTABJICHHBIX 3aJa4,

PCKOMCHAAONH 110 KOHKPCTHOMY HUCIIOJIb30BAHUIO PC3YJIBTATOB;

pe3yibTaThl OLIEHKHM SKOHOMUYECKOM 3()(PEKTUBHOCTU MPEII0KEHHBIX
pekoMmeHaanui u pazpadotox (mst JIT).

4.8. Chnucox ucnonb308anHbIX UCHOYHUKOG

4.8.1. Cnucok JODKEH  COACpKaTh  CBEICHHS 00  MCTOYHHUKAX,
WCIIOJIb30BAHHBIX TMPHU HamucaHuu paboTel. PexomeHayeMoe KOJIMYECTBO
UCTOYHUKOB  YCTaHABJIMBACTCSl  COIJIACHO  METOJMYECKUM  YKa3aHUSIM K
BBIMIOJIHEHUIO OTJENbHBIX BUAOB pabOT MO COOTBETCTBYIOIIMM 00pa3oBaTEIbHBIM
porpamMmanm.

4.9. [lpunoscenus

4.9.1. B npunoxxeHuss PEKOMEHAYETCS BKIIOYATh MaTepuajbl, KOTOpPbHIE
HELEJIeCO00pa3HO BKIOYATh B OCHOBHYIO YaCTh.

4.9.2. B 00sA3aTeNbHOM MOPSIAKE B IPUIIOKEHUS! BEIHOCSTCS:

- 00pasIbl JOKYMEHTOB;

- TabauIbl, 00bEM KOTOPBIX IPEBBIIACT | cTpaHuly;

- PUCYHKH, pa3mep mpudTa KOTOpeIX MeHee 12 nT.

4.9.3. B nmpuiokeHus TakkKe MOTYT ObITh BKIIFOUCHBI:

MIPOMEKYTOUHBIE ()OPMYIIBI U PACUETHI, PE3yIbTaThI;

Ta6J'II/H_IBI BCIIOMOI'aTCJIbHBIX I_[I/I(l)pOBBIX JAaHHBIX,

WITIOCTpAalIuK BCIIOMOI'aTCIIbBHOI'O XapaKTCpa,

WHBIC MaTepUAIbI.
4.9.4. OdopmieHrue TpUIOKEHHUHN JToMyckaeTcss Ha Juctax dopmara A4 u

A3.
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4.9.5. Hu onuH u3 pa3aenoB NUCbMEHHON pabOThl HE MOXKET 3aKaHUYMBATHCS
CIHCKOM, TaOJIUIIEH, pUCYHKOM WK (HOPMYIIOH.

5. OBIIME TPEBOBAHMUSA K O®OPMJIEHNIO IMCBMEHHBIX
PABOT

5.1. Tekct pabotel odopmisercss Ha Juctax (popmara A4 (HCKIHOUYEHUE
COCTaBISIIOT  MPWIOKEHHsS, OQOpPMIIEHHE  KOTOPBIX  JOIyCKAaeTcss  IpH
He0oOXoaMMOocCTH Ha ucTax popmara A3).

5.2. TekcT paboThl OKEH OBITh HaOpaH IMEYaTHBIM CIIOCOOOM Ha OJIHOM
CTOpOHE JincTa Oesoi Oymaru.

5.3. Mexctpounslii uHTepBan - 1,5. B Tabmumax u BHYTpPH PHCYHKOB
JIOTIyCKaeTCsl yMEHblIeHNe uurepnana jo 1,0.

5.4. llser mpudra - 4epHbIi.

5.5. BeicoTa OykB, udp U APpYyrux 3HAKOB - HE MeHee 1,8 MMm.

5.6. Kerupb 14 Times New Roman. B Tabnuiiax u Ha pucyHKax JOMyCKaeTCs
Keripb 12.

5.7. Tlons:

- mpasoe - 10 mm;

- nesoe - 30 mwM;

- BepxHee - 20 Mvm;

- HxHee - 20 MM.

5.8. Orcryn kpacHo# cTpoku - 1,25.

5.9. KaBbIuku cienyeT UCIoJIb30BaTh TOJIBKO YTIIOBBIC: «...».

5.10. Coxkparmienus ciaoB - oOmienpuHATHIe. BO3MOXXHO COKpalieHne ClIoB
10 PEIIEHUI0 aBTOpa PabOThI, KOTOPOE JA0MYCKAETCs MOCJIE NEPBOrO YIIOMUHAHUS B
TEKCTEe C 00513aTeIbHBIM IPUBEIEHUEM MOJTHOTO U COKPAILICHHOT'O Ha3BaHUS.

5.11. BeIpaBHMBaHHE OCHOBHOTO TE€KCTa - MO mupuHe. DyHKIUSA
aBTOMATUYECKOTO TMEpeHOoca CIIOB (32 MCKIIOYEHUEM 3aroJIOBKOB - B 3arojoBKax
NEPEHOC CJIOB HE JIOMYCKAETCs) HE IOMYCKaeTCsl.

5.12. KayecTBO HameuyaTaHHOTO TeKCTa W O(OpMIEHHUS WILUIIOCTpalui,
Tabnuil, pacnedarok ¢ [I9BM nomkHO yAOBIETBOPATH TPEOOBAHUIO UX YETKOTO
BOCIIPOU3BEICHUSI.

5.13. Paznensi, mompaznensl CleayeT HymMepoBaTh apabCKuMu Iudpamu.
Pasnensl 1OMKHBI MIMETh MOPSAKOBYIO HYMEpAIMIO B MpeJesax BCero TEKCTa, 3a
UCKJIIOUeHHEeM npuiiokeHud. Homep mopapasznena BkiIodaeT HOMEp paszjaena u
NOPSIAKOBBIA HOMep noapaszaena. Hanpumep: 2.1, 2.2 u T.1.

5.14. Pazpenbl, mnoapas3fenbl JOJDKHBI HMMETh 3arojOBKU. 3arojloBKH
JOJKHBI YETKO M KPaTKO OTpa)kaTh COJIEp KaHUE pa3/iesioB, MOIpa3/IeioB.
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5.15. 3aronoBku pa3fenoB CIeAyeT pacmojiaraTh B CEpeauHE CTPOKH, 0e3
OTCTyNa KpacHON CTpOKH, 0e3 TOUYKH B KOHIE W He mnomuyepkuBas. pudt
MOJTY>KHUPHBIN, Bce OYKBBI 3aryiaBHble. Hanmpumep:

1. AHAJIN3 JEATEJBHOCTHU OO0 «ABC»

5.16. 3aromoBku moapa3nenoB (MNP HAJIWMYUM) CJIEAYeT pacmojiaraTh C
BBIDABHMBAHUEM [0 IIHUPUHE, OTCTynoM KpacHou crTpoku 1,25. Hlpudrt
MOJTY>KUPHBIN, OYKBBI ITponKcHbie. Hampumep:

2.1. OOGmiast xapaKTepUCTHKA TPEIIPUATHS

5.17. 3aroyioBKM pa3ziesioB U MOAPA3JEIOB HE JOJAKHBI ObITh OTOPBAHBI OT
TEKCTa, a TAKXKE HE JIOJDKHBI HAXOJUThHCS BHU3Y cTpaHulibl. Cl0Ba B 3arojioBKax He
NIEPEHOCATCS.

5.18. Brenenue, pedepar, 3akoueHNe, CIUCOK UCIIOIh30BAHHBIX UCTOYHH -
KOB He HyMmepyroTcs. Kaxaplil paznen (BBeleHue, paszienbl, 3aKII0UYEHUE, CIIUCOK
UCIOJIb30BaHHBIX MCTOYHUKOB, MIPUIIOKEHUE) pPa3MEILalOTCd Ha HOBOM CTpaHULIE.
HoBblli mojapasnen JOJDKEH HauMHATHCS Ha TOM K€ CTpaHHUIe, Ha KOTOPOW ObLI
OKOHYEH NpeAbLIYLIHI.

5.19. Hymepanus ctpanuil

5.19.1. Crpanunsl paboThl ClieqyeT HyMEpOBaTh apaObCKUMH IUppamH,
coOroasi CKBO3HYIO HyMepaluio 10 BcemMy TekcTy. Homep crpaHuisl
IPOCTABJISIOT B IIEHTPE HUXKHEH yacTu nucTa 6e3 Touku. Keriib HoMepoB CTpaHuUIL
14, mpudt Times New Roman.

5.19.2. TuTynapHBIN JUCT BKJIIOYAIOT B OOIIYI0 HYMEpAlHWIO CTPaHUI], HO
HOMED CTPAHUIIBI HA TUTYJILHOM JIMCTE HE MPOCTABJISIOT.

5.19.3. UnpuBunyanbHoe 3amaHue, pedepar (MpU HAIAYUU  OTUX
CTPYKTYPHBIX 3JIEMEHTOB) BKJIIOYAIOT B OOIIYI0 HYMEpAalHIO CTPaHUL, HO HOMEP
CTpaHMIIBI HA ATHX JUCTaX HE MPOCTABJISIIOT.

5.19.4. Pucynku ® TaOIWIBl, PACIOJIOKEHHBIE Ha OTACIBHBIX JIHCTaX,
BKJIFOYAIOT B OOIIYI0 HyMEPALIUIO CTPAHHIL.

6. TPEBOBAHUSA K O®OPMJIEHUIO OTAEJIbBHbBIX 9JIEMEHTOB
IINCBMEHHBIX PABOT

6.1. OdopmieHre CIIMCKOB MEPEUNCICHUM

6.1.1. BHyTpu pa3nenoB WM MOAPA3AEIOB MOTYT OBbITh INPUBEICHBI
NIEPEYHCIICHUS.

6.1.2. Ilepen kaxAbIM 3JIEMEHTOM MEPEUMCICHUS CIEAYyeT CTaBUTh THPE.
ITpu HEOOXOAMMOCTH CCBUIKM B TEKCTE PaOOTHI HA OJJMH U3 JIEMEHTOB NIEpeUucie-
HUSI BMECTO TUPE CTaBATCS CTPOUYHbIE OYKBBI B OPSKE PYCCKOTO andaBUTa, HaUM-
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Has ¢ OyKBHI «a» (3a UCKITIOYeHUEM OYKB €, 3, i, 0, 4, b, b, b). B ciydae o0o3Haue-
HUS TIEPEUYHUCIICHUN CTPOYHBIMH OYKBaMHU, TIOCIIE HUX CTaBUTHCS CKOOKa 0€3 TOUKH,
nepes; TeKCTOM IT0cje CKOOKH CTaBUTCS MpoOesi, TeKCT HaYWHAETCS ¢ MaJCHbKOU
OYKBBI, B KOHIIC TEKCTAa CTABUTCS TOYKA C 3aISATOM, 32 UCKIIOUCHHEM IOCIEIHETO
MyHKTa TIEPEUNCIICHHS, B KOHIIE KOTOPOTO CTAaBUTCS TOYKA. 3aIMHMCh MTPOU3BOIUTCS
c a03aIHOTO OTCTYIIA.

Ilpumep:

OCHOBHBIMH MaKpPOIKOHOMUYECKUMHU TTOKA3ATEISIMU SBIISIOTCS:

BAJIOBBIM HALIMOHAJIBHBIA MPOIYKT;

BaJIOBBI BHYTPEHHUM MPOJIYKT;

YUCTOE KPEIUTOBAHNE U YHCTOC 3aMMCTBOBAHUE;

- CJIbJO0 BHEIIHEH TOPTOBJIH.

unu:

OcHOBHBIE (PYHKITUU MEHEIKMEHTA:

a) IUJIAHUPOBAHUE;

0) opraHuzamus;

B) MOTHUBAIIMS.

6.1.3. Jlna  panpHEWIICW — AgeTanM3alid  TEPEYHCICHUH  CIIeIyeT
UCIIONB30BaTh apabckue Hu(dphl, TOCIE KOTOPHIX CTaBUTCS CKOOKa, a 3aIuCh
MIPOU3BOMUTCS ¢ a03aIIHOTO OTCTYTIA.

Ilpumep:

OCHOBHBIMM  KOMITOHGHTAaMH  CHUCTEMBI ~ MAacCOBOTO  OOCITY>KHBaHHSI
SIBJISTFOTCSI:

1) BXOAHO¥M IMOTOK TPEOOBAHMI MM 3aIBOK Ha 00CTyKMBaHHUE;

2) ITUCIMIUIMHA OYEPE/IH;

3) MexaHu3M 00CITy)KUBAHUSL.

6.1.4. B cnydyae HEOOXOAUMOCTH TEPEUUCIICHHS BBIBOJIOB, PE3YJIbTATOB UM
ATAIOB, BO3MOKHO CHHUCOK (DOPMUPOBATH CJIEAYIOMMM 00pa3oM: CTaBUTCS Iudpa
(MOpsAKOBBI HOMEp), Tociie UU(PBI CTaBUTCA TOYKA, TEKCT HAYMHAETCS C
OO0JBITION OYKBBI, B KOHIIE KaXKJIOTO MYHKTA MEPEUUCICHUS CTABUTCS TOYKA.

Ilpumep:

Taxum 06pa3om, BBHITIOTHEHHBIC UCCIICIOBAHMSI TIO3BOJIMIIN CAENATh CIIEIyTO-
[II1€ BBIBOIBLI U 000OIIECHUS.

1. Pe3ynbTaThl NMPOBOJUMBIX Pa3IMYHBIMH MEXTYHAPOJIHBIMU OpraHu3a-
UMM WCCCAOBAHUM SIBISIFOTCS MOIIHBIM aHAJIMTHYCCKUM HHCTPYMEHTOM JIJIS
OIICHKH MaKpOIKOHOMHYECKHUX MOKa3aTeNeH pa3IMuHbIX CTPaH MHPA.

2. Bmecre ¢ TeM, METOIUKHU MPOBEJCHUS HCCICIOBAHUN WMEIOT PSl Cy-

MICCTBCHHBIX HEAOCTATKOB!: CY6’[)CKTI/IBHOCTB BKCHCpTHOﬁ OLICHKM, .....
3.
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6.2. OdopmieHne MPUIOKEHUN

6.2.1. TIlpunoxenuss oQpOPMISIIOT KakK TNPOAODKEHHE paboThl Ha
nocienyronmx nguctax. Kaxmoe mnpuiiokeHue I0JDKHO MMETh O00O3HauyeHue u
Ha3BaHUE.

6.2.2. B Tekcte paboThl HA BCE MPUIIOKEHUS TOJKHBI OBITH JaHBI CCHUIKH.
[IpunoxeHus: pacnojararoT B MOPSJIKE CChUIOK HAa HUX B TEKCTE.

6.2.3. Ilpwioxxkenuss 00O3HAYAIOT 3arjaBHBIMM  OyKBaMHU  PYCCKOIO
angasuTa, HauMHAS C «A», 32 HCKIIoueHneM OykB «E, 3, I, O, 4, b, bl, by. [Tocre
CJI0Ba «ITPMJIOKEHUE» CIeyeT OyKkBa, 0003Hayvaromas ero
MOCJIEIOBATEIbHOCTb.

6.2.4. Jlonmyckaercs o00OO3HAUCHHE TPUIIOKEHUN OyKBaMHU JATHHCKOTO
andasuta, 3a UCKIItOUeHHEM OyKB «I» 1 «O».

6.2.5. B ciyuyae MOJHOrOo MCHOJB30BaHMS OYKB PYCCKOTO M JIATUHCKOTO
as(paBUTOB JOIyCKaeTcsi 0003HaYaTh MPUIIOKEHUS apaOCKUMU UPPAMHU.

6.2.6. Kaxxnoe mpuiiokeHue cienyeT HauuHaTh ¢ HOBOUM cTpaHUIbl. CIoBO
«(ITPUJIOKXEHHUE)» pacnonaraloT ¢ BbIpaBHUBaeM 10 LEHTPY, WIPUPT
noJyKupHbId. Ha3zBaHue mNpuiokeHHsl pacnojiaraioT Ia CJIeAyIoUleil CTpoke,
BBIPAaBHUBAHUE TI0 LIEHTPY, MIPUQPT MOTYKUPHBII.

Ilpumep:

MHNPUJIOXKEHHUE A
Opranuzannonnas crpykrypa OOO «<ABC»

6.2.7. IlpunoxkeHus JOKHBI HWMETh OOMIYI0 C OCTaJIbHOM YacThIO
JIOKYMEHTa CKBO3HYIO HyMEpaliio CTPaHHII.

6.3. Odopmnenue wmrocTpanuit

6.3.1. Bce wmmoctpanuu B paboTe AODKHBI HA3BIBATHCS PUCYHKAMH.
Pucynku (rpaduku, cxembl, quarpaMMmbl U T.I.) CleAyeT pacmojiaraTh B pabote
HEIMOCPEACTBEHHO IOCJE TEKCTa, B KOTOPOM OHM YIIOMUHAIOTCS BIIEPBbIE, WM Ha
CHEYIOIIEN CTPaHHUIIE.

6.3.2. PucyHku OJKHBI OBITh B KOMIIBIOTEPHOM HCIIOJIHEHHH, B TOM YHUCJIE
u uBeTtHble. CKaHMpPOBaHHBIE WJUIIOCTPAlMM B TMHCbMEHHBIX paboTax He
nonyckarotcs. [Ipu konupoBanuu pucynka u3 MS Excel ciaegyer monb3oBaThes
PEKHUMOM CTeIuaIbHON BCTaBKH, KOMUPYs He auarpammy u3 MS Excel, a pucyHok
kak metadaiin Windows.

6.3.3. Bce pucynku B paboTe MOKHBI OBITH MPOHYMEPOBAHBI U HUMEThH
Ha3BaHUs. PucyHku HymepyroTcs apaObckumMu LudpaMu MopsiAKoBOM (CKBO3HOM)
HyMepalmen mo Bcei padote. Jlomyckaercss Hymepaiusi BHyTpH pas3zenoB. B atom
cillyuae HOMep OyJeT COCTOATh M3 JIByX JJIEMEHTOB: IepBas Ludpa - HOMEp
pasnena, BTopas uudpa - nopsaKoBbIi HOMEp BHYTpH pasnaena. Hanpumep, 3.1.

6.3.4. HomMep ¥ Ha3BaHHME PHUCYHKa pacIojiaratoTcs I0J] PUCYHKOM 0e3
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a03allHOTO OTCTyNa C BbIpaBHHMBaeM MO MeHTpy. (OO0o3HaUeHHE pUCYHKA
(Hymepauus ¥ Ha3BaHUE) COCTOAT U3 CJIOB PHCYHOK, MOPSAKOBOIO HOMEpA, THUPE
1ocJie MOPSAKOBOIO HOMEpa M Ha3BaHus. Touka B KOHIlE He cTaButca. Ecmu
PUCYHOK SBJISIETCSI 3aMMCTBOBAaHHBIM W3 MCTOYHUKOB, & HE aBTOPCKUM, TO IOCIHE
HA3BAaHUS YKa3bIBACTCS CChIJIKA HA NCTOYHUK.

6.3.5. He pgomyckaercss mnepeHOC Ha3BaHHMS PHUCYHKAa Ha CIEAYIONIYIO
ctpanuily. He pgomyckaeTcss aBTOMAaTHYECKH TMEpPEHOC CJIOB B Ha3BaHUSX
PHUCYHKOB.

6.3.6. Ha Bce pucyHKu A0KHBI OBITH JaHBI CCHUTKU B padoTe. [Ipu cebuikax
B TEKCTE CIJIEJIyeT MUCATh: «... B COOTBETCTBUU C PUCYHKOM 2». Mnu: «Ha pucyHke
1 mpuBeneno...».

6.3.7. PucyHku  KaXmoro mpwiokeHus  0003HAYAIOT  OTAEIHHOMU
HyMmepanueil apabckumu nudpamu ¢ 100aBI€HUEM Tepe]] TOPSAKOBBIM HOMEPOM
pUCyHKa 00O03HaueHusi mpwioxkeHus. Ilpu 3ToM B KaXIOM NPUIOKEHUH
HyMepalus Ha4YWHAETCA 3aHOBO, ¢ mepBoro Homepa. Hampumep, Pucynok A.3. B
JAaHHOM CJIy4ae 3To OyJeT TPeTHil o CUeTy PUCYHOK B MIPUIIOKEHUU A.

6.4. Odopmienue TadIuIy

6.4.1. TaOnuipl TPUMEHSIOT I JIydlled HarsggHOCTH M yA00CTBa
CpaBHEHUS NTOKa3aTesiel, CUCTEMATU3ALMH HH(POPMALIUH U UHBIX LEJEH.

6.4.2. TaGnumpl ciemyeT pacroyiaraTb B pa0OTe€ HEMOCPEICTBEHHO IOCIe
TEKCTa, B KOTOPOM OHH YIIOMHUHAIOTCS BIIEPBBIC, WM HA CIIEAYIONIEH CTpaHUIIE.

6.4.3. JlomyckaeTcsl mMpuMeHITh pa3Mep mpudTa B TaOIHUIIE MEHBIIHHA, YeM
B TEKCTE, HO He MeHee 12 mT.

6.4.4. Ha Bce Tabmuibl JMODKHBI OBITH JaHBI CCHUIKM B pabdore. Ilpm
CCBUIKaX B TEKCTE CJEIYeT MUCATh: «... B COOTBETCTBUH C JaHHBIMU TaOIHUIIBI 3.
Wnu: «B Tabauiie 7 IpuBEIEHO...».

6.4.5. Bce Tabmuipl B paboTe AOMKHBI OBITh MPOHYMEPOBaHBI U HMETh
Ha3BaHuA. HamMmeHOBaHWE TaONMIBI JOJKHO OTpakaTh €€ CoJeplKaHue, OBITh
TOYHBIM, KPATKHM.

6.4.6. TaGnuiel HymMepyrOTCs apaOCKUMU UG paMu TOPSIKOBON (CKBO3HOM)
HyMepalien o Bceit padote. [lomyckaercs HyMepalus BHyTpU pazienoB. B atom
ciiyuae HOMep OyJIeT COCTOATh M3 JIByX JJIEMEHTOB: mepBas mudpa - HOMEp
paszena, BTopas [uQpa - Ops,AKOBBIN HOMEp BHYTpH pazaena. Hanpumep, 3.1.

6.4.7. HaumeHnoBanue Tabnuipl cleAyeT MOMENIaTh Haa TaONmuIeh cresa,
0e3 ab3aIHOTo OTCTYMAa B OJIHY CTPOKY C €€ HOMEPOM 4epes3 TUPE.
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Ipumep:
Tabnuma 2 - KnaccupukannoHHble TPU3HAKU MEKTyHAPOIHBIX TPAHCIOPTHBIX
COIJIAIlICHUUN U KOHBEHIIUU

KoHBeHIMM 1 cornaieHus
VYkpynuennas rpynna (IIpenMer peryiupoBaHus (mpuMepHI)

6.4.8. Tabauiel  KaXA0TO  TPWIOKEHUS  0003HAYAIOT  OTACIBHOU
HyMmepalnue apaOckumu 1udpamu ¢ 100aBJIeHUEM Mepe]] MOPSIAKOBBIM HOMEPOM
Tabnuibl 0003HAUeHUs MpuiokeHud. [lpy 3ToM B KaXIOM MNPUIIOKEHUU
HyMepalsi HaUMHAeTCsl 3aHOBO, ¢ mepBoro Homepa. Hampumep, Tabnumna B.1. B
JTAHHOM ClIy4ae 3T0 OyAeT mepBasi Mo CYETy TabiuIa B NPUI0KeHHH B.

6.4.9.Tabnuiry ¢ OOJBIIMM YHCIOM CTPOK JIOMYCKAETCS IMEPEHOCUTHh Ha
apyrol yuct (crpanuny). [lpm nepeHoce wyacTu TaOiMLBI HA JAPYrod JIHMCT
(ctpanuity) cioBo «Tabnuiay, ee HOMEp U HAMMEHOBAHHE YKa3bIBAIOT OJUH pa3
cJieBa HaJ IEPBOM YaCThIO TAOJIMIIBI, @ HAJl IPYTUMHU YACTAMU TAKKE CJIEBA MUIIYT
cioBa «IIpomomkenre TaOIUIIBI» U YKa3bIBAIOT HOMEP TaOIHIIHI.

Ilpumep:

[Tponomxkenue TabauIIbI 2

6.4.10. Tabmuy ¢ OOJBIMM KOJMYECTBOM Tpad HOmycKaercs NEIUTh Ha
YacTH U TIOMeUIaTh OJHY YacTh MOJI APYroi B Mpeaenax 0JHON CTpaHUIIbL.

6.4.11. Ecnu moBTOpSIOMUNACS B Pa3HbIX CTPOKAX rpadbl TaOIUIBI TEKCT
COCTOWT W3 OJHOTO CJOBa, TO €ro IOCJe IEepPBOTO HAMUCAHHS JOIYyCKaeTCs
3aMEHATH KaBBIUKAMM; €CIIM W3 JIBYX M 0o0Jee CIIOB, TO MPHU MEPBOM MOBTOPEHUHU
ero 3aMeHsI0T ciaoBaMu «To xe», a ganee - kaBblukamMu. CTaBUTh KaBBIUKH BMECTO
MOBTOPSIONIMXCA [HMQpP, MapOK, 3HAKOB, MATEMATUYECKUX U XUMHYECKHUX
CHUMBOJIOB HE fomyckaercs. Ecnm 1udpoBble WM WHBIC NaHHBIE B KaKOW-THOO
CTpOKe TaOJIMUIIbl HE MPUBOJST, TO B HEH CTaBAT MPOUYEPK.

6.4.12. 3aronoBku Tpad U CTPOK TAOJHUIBI CIEMyeT MHUCATh C MPOMUCHOMN
OYKBBI B €IMHCTBEHHOM YHCJIE, a TI0/13aroJIOBKU rpad - co CTpouHOM OYKBBI, €Cliv
OHU COCTaBJISIIOT OJIHO TPEUIOKEHHE C 3arojOBKOM, HJIM C MPOMUCHON OYKBBHI,
€Clii OHHM HMEIOT CaMOCTOSITEIbHOE 3HaueHHe. B KOHIE 3aroJioBKOB H
[103ar0JIOBKOB TA0JIMI[ TOYKHA HE CTABAT.

6.4.13. Tabmuupl cieBa, copaBa W CHHU3Y OrPAaHUYMUBAIOT JIUHUSIMHU.
Pa3znensTh 3aroioBKM W TOJ3arojioBKM OOKOBMKAa U rpad IuaroHajdbHbIMU
JIMHUSIMU HE J0MYCKAETCS.

13




6.4.14. 3aronoBku rpad, Kak IpaBUIIO, 3aMMCHIBAIOT MAPAIJIEIBHO CTPOKAM
Tabnuiel. [Ipr HEOOXOAUMOCTH AOIMYCKAeTCsl MEPIEHIUKYIIPHOE PACIIOIOKEHHE
3aroJoBKOB rpad.

6.5. Odopmuenue hopmyn

6.5.1. YpaBHuenus u GopMyJbl CO37AIOTCS BO BCTPOSHHOM penaktope ¢op-
MYJI U OJKHBI OBITh BBIICNIEHBI U3 TEKCTA B OTACIBbHYIO CTPOKY C BRIpABHUBAaHUEM
1o ueHtpy. Hmxke kaxaoi (popMyIibl WM YPaBHEHHS TOJDKHO OBITh OCTaBJICHO HE
MEHee OJJHOM cBOOOIHOM cTpoku. Ecinu ypaBHEHUE HE yMeEIaeTcs B OHY CTPOKY,
TO OHO JIOJDKHO OBITH MIEPEHECEHO IMOCJE 3HaKa PaBEHCTBA (=) WU IMOCIIE 3HAKOB
toc (+) uin MUHYC (-), YMHOXKEHHS (X), HesieHus (/) Wik Apyrux MaTeMaTH4eCKU
3HAKOB, MPUYEM 3HAaK B Hauaje CleAylollell cTpoku noBTopstoT. [Ipu nepeHoce
(GbopMyJIbl Ha 3HaKe, CAMBOJIM3UPYIOIIEM ONEPALlMI0 YMHOKEHUS, IPUMEHSIOT 3HAK
(x).

6.5.2. ®opmybl B paboTe ciaeayeT HyMepoBaTh MOPSAKOBON HyMepaluen B
npenenax Bced pabOThl apaOCKUMM HU(ppamMu B KPYIJIbIX CKOOKax B KpailHEM
IPaBOM MOJOXEHUH Ha cTpoke. JlomyckaeTrcs HyMmepalus BHYTpU paszeios. B
3TOM CiIy4dae HOMep OyJeT COCTOSTh U3 JABYX 3JEMEHTOB: IepBas 1udpa - HOMep
pasnena, BTopas nudpa - mopsaIKoBbIi HOMEp BHYTpHU pasjaena. Hanpumep, 3.1.

6.5.3. [losicHeHus 3Ha4eHWI CHMBOJOB M YHCJIOBBIX KO3((UIIMEHTOB
ClelyeT TPHUBOAUTH  HEMOCPEJACTBEHHO Toa  ¢GopMylnod B  TOM  Ke
MOCJIEIOBATEIBHOCTH, B KOTOPOl OHM NaHbl B opmyise. B 3ToMm ciydae mocie
(bopMyJIbl CTAaBUTCS 3aIIsATasl.

Ipumep:

X'i>Zlim, (5)
rie X'i- HOBBIH cripoc Ha 00CTy)KMBaHUE 3asBOK;

Zlim- mpenenbHOE KOJNMYECTBO 3asBOK B TalM - CJIOTE, OMpeaessieMoe
IPOU3BOJCTBEHHBIMU MOIIIHOCTSIMH.

6.5.4. Cchutku B TEKCTE Ha MOPSAIKOBBIE HOMepa (OpPMYJI Taf0T B CKOOKaX.

Ilpumep:

Pacuer npousseznen no popmyne (1).

6.5.5. ®opmynbl, oMeniaeMbple B MPUIOKEHUAX, JOJDKHBI HYMEPOBAaThCS
OTIIEJIBbHON HyMepanuen apaObckumu udpamMu B MpeAesax KakKIoro NpUiloKeHHs
C noOaBJIeHUEM TIEpe]l KKI0H mudpori 0003HAUYCHUS TPUITOKEHU.

lpumep:

C =4+B+D, (b.3)
rie A, B, D - 3aTparbl COOTBETCTBEHHO Ha MPUOOpPETEHHE MPOMYKIIHH,
oopmiieHHE U BBITIOJIHEHUE 3aKa3a, XPaHEHUE;

C - u3ziepXKu, CBA3aHHbIE ¢ JeDUIIUTOM IPOIYKIUH.

6.6. OdopmieHue npuMedyaHui U CHOCOK
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6.6.1. Ilpumedanuss mpuBOAAT B paboTax, €Ciid HEOOXOMMMBI TOSICHEHUS
WIM CIIPaBOYHBIC NTaHHBIE K COJACP)KAHWUIO TEKCTa, TAOMUI[ WU TpaduIecKOTO
Marepuana.

6.6.2. Ilpumeuanus cieayeT TMOMEIIATb HEMOCPEJICTBEHHO IIOCIe
TEKCTOBOTO, Tpa)MuecKoro MaTrepuaia Wik B TaOJIHIlE, K KOTOPBIM OTHOCSITCS 3TH
npumevanus. CinoBo «lIlpuMeuanue» cieayer medararb ¢ IMPONUCHON OYKBBI C
a03aIlHOTO OTCTyNa U He noAuepkuBaTh. Eciau npumeyanue ogHo, TO Mocie cioBa
«IIpumeuanre» CTaBUTCS THPE W NMPUMEYAHHE IEUATACTCS C MPOMUCHOW OYKBBHI.
OpHo mpuMedyaHue HE HyMepyroT. Heckombpko mnpuMedaHuid HYMEpPYIOT II0
nopsiKy apabckumu nudpamu 6e3 mpocrabiieHus Touku. [Ipumeuanue k Tabnuie
IMOMENIAlOT B KOHIIE TAaOIWIIEI HaJ JUHUEH, 0003HAYaronei OKOHYAaHNE TaOJIHMIIHI.

6.6.3. Ilpu HEOOXOAMMOCTH IOMOJHUTEIBHOTO TOSCHEHHS B PaboTe ero
nommyckaeTcs: 0hOpMIIATh B BUJIE CHOCKU. 3HAK CHOCKHU CTaBSIT HEMOCPEICTBEHHO
MoCcJie TOTO CJIOBA, YKCIIa, CUMBOJA, MPEMIOKEHHS, K KOTOpOMY Jaercs
MOSICHEHUE. 3HAaK CHOCKHM BBITIOJIHSIOT HAJACTPOYHO apaOCKuMH mHdpamMu co
cKkoOKo#. JlomyckaeTcsi BMeCTO 1P BHIMOIHATH CHOCKH 3BE3/I0UKaMu "'<*>",
[TpumensTh 6oJiee TpeX 3BE3/I0UEK Ha CTPAHUILIEC HE JOIYCKAETCS.

6.6.4. CHOCKy pacmoJyiaratloT B KOHIIE CTpPaHHUIIBI C a03alHOTO OTCTYIIA,
OTIENSAS OT TEKCTa KOPOTKOM TOPU30HTAIbHOM JMHUEN cieBa. CHOCKY K TaOnuie
pacrmoyiaraloT B KOHIIE TaONMuIbl HaJ JIMHHEH, OO0O3Hayaromeld OKOHYaHUE
TaOJIULIBI.

6.7. OdopmieHue CChITOK

6.7.1. Ccbulki Ha WCHIOJL30BAHHBICE WCTOYHUKH CIEAYeT YKa3bIBaTh
MOPSIIKOBBIM HOMEpPOM OUOIMOTrpaduyecKoro OMUCAHUS WCTOYHHKA B CIIMCKE
WCITOJIb30BAaHHBIX HMCTOYHUKOB. [lOpSAIKOBBII HOMEP CCBUIKM 3aKIIOYAalOT B
KBajipaTtHble CckOoOku. Hymepamus cceutok Bemercs apabckumu ImdpamMu  C
yKa3aHHUEM HOMEpa UCTOYHWKA U3 CIIHCKA UCTOUYHUKOB. ECIN CChUIKY MPUBOJAT HA
KOHKPETHBIN ()parMeHT TEKCTa JOKYMEHTa, B OTCHUIKE YKa3bIBAIOT MOPSIKOBBIN
HOMEpP WCTOYHHWKA B CTPaHUIy WJIM JUANa30H CTPAHUIl, HA KOTOPBIX IOMEIICH
OOBEKT CCHUIKH, CBEACHUS PA3ACIISIOT 3aATOM.

Ilpumep:

barues I'.JI. B paboTe [5] onuckIBaer ....

barues I'.JI. B paborte [5, ¢.25] onuceIBaer ....

barues I'.JI. B pabote [5, c.25-27] onuceiBaer.....

6.7.2. Ilpn ccblIkax Ha CTaHAAPThl U TEXHUYECKUE YCJIOBHUSI YKa3bIBAIOT
TOJIBKO UX OOO3HAaueHWe, MPU HSTOM JOMYCKAeTCs HE YKa3blBaTh TOJ HX
YTBEPXKJICHUSI TPU YCJIOBHHM TIOJIHOTO OMHCAHUS CTaHIapTa U TEXHUYECKHX

YCJIOBUM B CIHCKE HCMOJIb30BaHHBIX HMCTOYHUKOB B cooTBeTcTBUU ¢ ['OCT P
7.0.100-2018.
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6.7.3. TlomcTpodHbIe CCHUIKM JOMYCKAIOTCS B TEX CIydasx, KOT/Ja CIeIyeT
YTO-TUOO0 TOSICHUTh WM TMPOWLIIOCTPUPOBATh, HE OTPHIBASICH OT MPOUYTEHUS
JaHHOW YacTh padOThl. ITO MOTYT OBITh HEKOTOPBIC ITUTATHI WU BBIACPKKUA U3
BBICKA3bIBAaHUH, Pa3bsICHEHUS B OTHOIIICHUH aBTOPA YIOMSHYTOW pabOTHI H T.I1.

6.8. OdopmieHue cucka UCIOMb30BAHHBIX HCTOYHHKOB

6.8.1. McrtouHuku ciaeayer pacrojiaraTe B ajipaBUTHOM IMOPSIIKE.

6.8.2. CimcoKk  WCIMOJIB30BAHHBIX  HWCTOYHHKOB  TPYIUPYETCS IO
CUCTEMHOMY MPUHITATTY, MIPEeIyCMaTPUBAIOIIEMY pacmojoXeHne
oubnrorpaduyecKux 3amuceil B CIeAyIOIeH Mocie0BaTeIbHOCTH:

- HOPMATHBHBIE IOKYMEHTHI;

- TICYATHBIC U3JIAaHUS U CTAThU;

- DJIEKTPOHHBIEC PECYPCHI;

- MCTOYHUKHU Ha MHOCTPAHHBIX S3bIKAX.

BHyTpH Kax10¥l M3 NMEPEUUCIECHHBIX TPYIN UCTOYHUKH PACIOIATraroTCs 1Mo
angaBuTy.

HopmatuBHBIE JOKYMEHTHI BKIIIOUAIOT B CEOsl 3aKOHOJATENbHBIE U HOpMa-
TUBHO-TIpaBOBBIC akThl Poccuiickoii denepaiuiu, KOTOpbie TPYIIUPYIOTCS O IOpHU-
JTUYECKOM chjie, a BHYTPH KaXKJIOW MOATPYIIIHI PAcTIoNararoTcs B aadaBUTHOM I10-
psanake. PexomeHayeTcss BBIIETATH CIASAYIONIME TOATPYIITEI HOPMATUBHBIX JOKY-
MEHTOB:

- KOJICKCHI,

dbenepanbHble 3aKOHBI M 3aKOHBI CyObeKTOB Poccuiickoii denepanuu;

HopMatuBHbIE akThl [Ipe3unenrta PO;

HopMatuBHbIE akThl [IpaBurenscra PO;

HOPMATHUBHBIC aKThl OPTaHOB MCIOJHUTEIHHON BiAacTU (TIOCTAHOBIJICHUS,
MpUKa3bl U T.I1.);

- Mpoure JOKYMEHThl OpraHOB MCIIOJIHUTEIBHON BJIacTH (HampuMep, MHUCh-
Ma, pacropsHKeHUS);

- mokymeHThl Koncrurynumonnoro Cyma, BepxoBroro cyaa, Beiciero Ap-
outpaxxHoro cynaa (mevicrobai 10 2014 rona);

- Tpouure peuieHus CyAeOHbIX OPTaHOB;

- HaUMOHAaJbHbIE CTaHAAPTHI Poccuiickon denepanuu.

HaumeHoBaHMs  MOATrpynnm  HOPMATHBHBIX  JOKYMEHTOB B CIIHMCKE
UCTOYHUKOB HE YKa3bIBAIOTCA.

K rpynne «IleuaTHbie n3naHus U CTaTbW» OTHOCATCS, HAIPUMEp, YICOHUKH,
MOHOTpaduu, HayyHble CTAaThH, OMyOJIMKOBAaHHBIC B KypHaiax, COOpHUKAX Hay4-
HBIX TPYIOB, MaTepuanax KoOH(EpeHIHH WIN UHBIX M3AaHHUIX, UMEIOLUX CTATyC
CMMU, Te3uchl OOKIAA0B, JUCCEpTAIMK, aBTopedepaTsl nuccepTanui, JOKIaabl U

TE3UChI HAYYHBIX COO6H1€HI’IP1, OHY6JII/IKOB3.HHBIC B HCIICPUOJUICCKHUX C60pHI/IKaX,
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U3/IaBa€MBbIX IO UTOTaM KOH(PEPEHUUH, CAMIIO3UYMOB H T..

K rpymme «9nekTpoHHBIE PECYpChI» OTHOCSITCS UCTOYHUKH, CYIIECTBYIOITHE
TOJIbKO B UG poBoM (popmate. Hanmpumep, 351€eKTpOHHBIE TOKYMEHTHI, pa3MeIllleH-
HBIX Ha caiiTax, B COIIMAIBbHBIX CETSIX WJIM Ha JIEHTaX HOBOCTEH, HAOOPHI JaHHBIX,
IporpaMMHOE 0OecTieyeHHeE.

DNEeKTPOHHBIE TOKYMEHThI, OTHOCAIIMECS K KaTErOPUU HOPMATUBHBIX, Ha/l-
JICKUT, HECMOTPS Ha TO, YTO OHU OBUIM IOCTYIHBI Bam B 3JIeKTpOHHOM BHJIE, pa3-
MeIaTh HE B TPYMIE HCTOYHUKOB «DJIEKTPOHHBIC PECYPChI», a B Tpymme - «Hop-
MaTHBHBIC JOKYMEHTBD», TaK KaK B JAHHOM CIIydae OIMPEACISIONINM SBIISICTCS HX
MpaBOBOM cTaryc, a He popMma npecTaBieHus HHPOPMAIUU.

6.8.3. bubnuorpaduueckne  3amUCH  TOA  aBTOPCKMM  3aroJIOBKOM
pa3MmerniaroT B andasure Gpamunuii 1 uHUNKMAIOB. Eciu B criMcke ecTh 3amucH Ha
WHOCTPAHHBIX SI3bIKax, MpU ajadaBUTHOW TPYNIUPOBKE CHayala MEPEUUCISIOT
paboThl HA PYCCKOM sI3bIKE, 3aTeM pabdoThl Ha WHOCTPAHHOM  S3BIKE,
UCTIONB3YIOMIEM KHPWJUIMYECKYI0 TpauKy, 3areM paloThl, HalMCaHHbIE B
JATUHCKOM rpaduke, 3aTeM paboThl, HAlMMCAHHBIE B 0CO00M rpaduke (apaOCKuid,
KUTAUCKUM, TPY3UHCKUM U Jp. SI3BIKU), €CIIU 3Ty TpaduKy HYKHO COXpaHUTh. B
00JacTy MPUMEUYaHUs YKa3bIBAIOT SI3bIK OPUTHUHAJIA.

6.8.4. Kaxnas OuOmmorpadudeckast 3amiuch B CIHCKE JTOJDKHA UMETh CBOM
MOPSIIKOBBIA HOMEP U HAYMHATHCA € a03aIHOTO OTCTYIIA.

6.8.5. bubmuorpaduueckne onucaHus I CIUCKOB cocTaBisaoT o ['OCT
P 7.0.100-2018 «bubnuorpadpuueckas 3anuch. bubiumorpaduueckoe omnucasue.
O6mme  TpeboBaHuss W  mpaBwia  cocraBinenus», [OCT  7.80-2000
«bubmuorpaduueckass 3amuch. 3arosioBok. OOmue TpeOoBaHWMS U TpaBUiia
coctaBnenusi», ['OCT 7.0.5-2008. bubmuorpaduueckass ccbuika. OOuue
TpeboBanus u npaBmia cocrasnenus, [OCT P 7.0.108-2022. bubnuorpaduyeckue
CCBUIKM Ha JJIGKTPOHHBIE JIOKYMEHTBHI, pa3MElIeHHbIE B HWH(OOPMAIMOHHO-
TEIEeKOMMYHUKAMOHHBIX ~ ceTsix. OOmme TpeOoBaHUS K COCTAaBICHUIO U
0(hOpPMIICHHUIO.

6.8.6. Cniricok HCMOIB30BAHHBIX HWCTOYHHKOB OJTHOBPEMEHHO BBITIOTHICT
(GyHKIMM TIEepedHsl 3aTeKCTOBBIX OUOMMOrpauyecKux CChUIOK, KOTOpPBIA B
OoJbIIel YaCTH HAXOAUTCS B HEPA3PHIBHOW CBSI3U C OCHOBHBIM TEKCTOM PaOOTHI U
MOSICHSIET IUTUPYEMbIE B HEM JTOKYMEHTHI. [Ipyu Hamu4uu CBSI3M C TEKCTOM JIOKY-
MEHTa MOPSAKOBBIN HOMEP CIHCKA UCIIOIh3yEMbIX HCTOYHHUKOB YKa3bIBACTCS B OT-
CBIJIKE, KOTOPYIO MPUBOMAST B KBAJPATHBIX CKOOKAaX B CTPOKE C TEKCTOM MHUCHMEH-
HOU paboThI (moapobHEe opopMieHHE paccMOTpeHO B ITyHKTe 6.7. nannoro I[lomno-
JKEHUS).

6.8.7. A3pik OubOIMOrpaduyIecKoro onucaHus, Kak MpaBUIO, COOTBETCTBYET

S3BIKY BBIXOJHBIX CBEJEHUHN JOKYMEHTA (PYCCKUU - PYCCKOMY, aHTJIMACKUH - aH-
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TJIMICKOMY U TIp.).

6.8.8. Bo3amMoxHO cokpaliieHrue ciioB BO Bcex 0bmacTsax Oubmmuorpadpudecko-
ro onucanus B coorBeTcTBUU ¢ ['OCTom 7.0.12-2011 «bubnuorpaduueckas 3a-
nuck. CokpalieHue CjIoB U CIOBOCOYETAHHUM Ha pycckoM sizbike. O01mue TpedoBa-
Husa u npasmwiay u [OCTom 7.11-2004 «bubmuorpaduueckas 3amuch. Cokparie-
HUE CJIOB U CJIOBOCOYETAHUM HAa MHOCTPAHHBIX €BPOMEHCKUX si3bIkax». He gomyc-
KaeTcsl COKpallaTh: 3arjiaBusi, CBEJICHMsI, OTHOCSIIUECS K 3arjlaBUi0, HaMMEHOBA-
HUE MECTa U3JJaHusl, TEeMaTUIECKOE HAa3BaHHUE U3/1aTeIbCTBA.

7. HOPSANOK NPUHATUS, YTBEPKJIEHWSI U BHECEHUS 13-
MEHEHHMH U TOMOJIHEHWH B IIOJIOKEHUE

7.1. TlonoxxeHue NpUHUMAETCS pelieHrueM coBeTa Duinalia yTBEpKIACTCs
npukazom gupekropa Ounumana.

7.2. TlomoxxeHue BCTyNaeT B CHIYy C MOMEHTA YTBEPXKICHHUS PEIICHUS
coBera dunuana TUPEKTOPOM U JICHUCTBYET O€3 OrpaHUYEHUs CPOKa.

7.3. BHecenure n3MeHeHui u nornoaHeHui B [lomoxeHnne ocymecTBaseTcs B
MOpsJIKE, TPEYCMOTPEHHOM ITyHKTOM 7.1. HacTosmero [Tooxenus.
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NPUJIOXEHHUE A
@®opMa TUTYJIBHOI'O JIUCTA KYPCOBOii padoThI (MpoeKTa)

MHWHOBPHAYKH POCCHUHA
(deaepanbHOe rocyiapcTBeHHOE 0K0IKeTHOE 00pa3oBaTe/ibHOe
yupesk/aeHue BbICIIEro 00pa3oBaHus
«CAHKT-IETEPBYPI'CKUU I'OCYJAPCTBEHHbBIN
3KOHOMWYECKHN YHUBEPCUTET»
Chneray (puauana CIIOIIY B r. Kusasipe)

Otaenenne cpeaHero mpodeccHoHaTbHOTO 00yICHUS

KYPCOBAS PABOTA (ITPOEKT)
110 AU CHUIIIINHC:

«HaumeHnoBaHue ANCIUIIJINHBD)

Ha TEMY

CoenmnaabrHOCTh

(x00, HaumeHnosanue)
HampaBneHHOCTH (crieninamu3aimsi)

OO6yuaroruics
(D.1.0. nonmocmowio)
['pynma [Toamuce
(Homep epynnvl)
[IpoBepun
{@amunus U. O. npenooasamens)
JIOKHOCTB
(yu. cmenenb, yy. 36anue)
Orenka Jara:
[Tognuce:
Kuzmsap
20
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HPUJIIOXKEHUE b
®opMa TUTYJIBHOIO JIUCTA pedepara

MWUHOBPHAYKH POCCUH
(denepanbHoe rocygapcTBeHHOE OI0IKETHOE 00pPa30BaTe/IbHOE
yUYpe:KIeHne BbICIIero 00pa3zoBaHmsi
«CAHKT-IETEPBYPI'CKUH TOCYJIAPCTBEHHBIN
Crbray 3KOHOMUYECKHWI{ YHUBEPCUTET»
(pusman CIIOIDY B r. Kuzaspe)

Otnenenne cpeaHero mpodeccuoHamTbsHOTO 00yICHUS

PE®EPAT
Ha TEMY:
«HaumeHoBaHHe TEMBI»

CriennajabHOCTh

(x00, HaumeHo8aHue)
HaHpaBHeHHOCTB (cneunanmaunﬂ)

OO6yuaronuiics
(D.U.0. nonnocmoio)
['pynma [Toanuce
(Homep epynnvl)
[IpoBepun
(©amunua U..O.. npenooasamens)
JIOJDKHOCTB
(yd4. cTereHsb, y4. 3BaHHE)
Ouenka Hara:
IToanuce:

Kuzsap
20

20



IMPUJIO’)KEHUE B

@®opMa TUTYJIBHOI'O JIUCTA KOHTPOJIBLHON padoThI

MWUHOBPHAYKH POCCUH
(denepanbHoe rocygapcTBeHHOE 0I0KeTHOE 00pa3oBaTe/ibHOE
Y4Ype:KIeHne BbICIIero 00pa3zoBaHusi
CNerayY «CAHKT—HETEPBYPFCKI/IUFI I'OCYJAPCTBEHHbBIN
3KOHOMUWUYECKNH YHUBEPCUTET»
(pnaman CIIOIDY B r. Kuzaspe)

Otnenenue cpeaHero npodeccuoHaaIbHOTO 00yUeHUS

KOHTPOJIBHASA PABOTA
10 JUCLIUILJIMHE:
«HauMeHOBaHUE IMCUMILTMHBDY

Bapuanr (Tema)

CoenmaabrHOCTh

(x00, HaumeHoBaHUE)

HampaBneHHOoCTh (crieninamu3aimsi)

OO6yuaronuiics

(D.U.O. nonnocmuio)
['pynma [Toanuce

(Homep epynnvi)

[IpoBepun

{@amunus U.O. npenooasamerns)
JIOKHOCTB

(yu. cmeneHs, yu. 36anue)

Ornenka Jara:
IToanuce:

Kuzmsp
20
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HPUJIIOXEHUE I
®opMa TUTYJIBHOI'O JIUCTA TUNJIOMHOI0 MIPOEKTa (padoThl)

MHUHOBPHAYKU POCCUHN
(denepanbHoe rocy1apcTBeHHOE OI0IKETHOE 00Pa30BaTEIbHOE
yupexJaeHue BhICIIero 00pa3oBaHus
«CAHKT-IETEPBYPI'CKHUH I'OCYJAPCTBEHHbBIN
CNBIray S5KOHOMUWYECKHWHN YHUBEPCUTET»
(pnman CIIOIDY B r. Kuzaspe)

Otaenenue cpeaHero npodeccuoHanIbHOTO 00yYeHUs

JUINJIOMHBINA MPOEKT (PABOTA)

Ha TEMY: « »

CoenmaabrHOCTh

(xoz, HAUMEHOBaHUE)

OO0yuarouuiicsi rpynmnsbI dbopmbl 00yUeHUS
0)4(0)

(moamwuce)
PykoBoauresn

(y4eHas cremneHb, yueHoe 3Banne, DHO)

(moamuch)
Penensent
@110
(moamuch)
(,Z[OJ'DKHOCTL, MECTO pa6OTbI, YucHas CTCIICHb, YUCHOC 3BaHI/IG)
HopMOKOHTpOJIb MPOMIEH «___ » 20 r.
(HOHHI/ICB Jmna, MpoBOAMBIICTO HOpMOKOHTpOJ'H:)
«JlomymieH(a) k 3ammre» « _» 20 .
3amecturenb qupekTopa no YMP
(moamnuch)

Kussap
20__

22



HPUJIIOKEHUE J
®opMa TUTYJIBHOI0 JIUCTA 0TYETA MO MPAKTHYECKOI
MOATr0TOBKE (IIPaKTUKE)

MHUHOBPHAYKHU POCCHUH
(denepasbHOe rocygapcTBeHHOE 0I01KeTHOE 00pa30oBaTeIbHOE
yupe:KaeHne BHICLIEro 00pa3oBaHusi _
«CAHKT-IETEPBYPI'CKUU I'OCYJAPCTBEHHbIN
3KOHOMMYECKHNH YHUBEPCUTET»
Cneray (pnsmman CIIGIDY B r. Kuzaspe)

Otnenenne cpeaHero mpodeccHoHaTbHOTO 00yICHUS

OTUYET
110 NPAKTUYECKOH NMOATOTOBKE B hJopMe IPAKTUKHU

Bun npaktuku

(HauMeHOBaHUE)

ba3za npakTuku:

(HaMeHOBaHNE OPTaHU3AIIIH)

CrenuajabHOCTD
(x00, HaumeHnosanue)
OO6yuaroruics
(D.1.0. nonmocmowio)
['pynna [Monnuce
(Homep epynnvl)
CpOK TIPaKTHKH C « » 20 r. 10 « » 20 T

PykoBoauTenu npakTUuku OT MpoQPHIbHON
Opra’u3anuu

(D.1.0, dondcnocms)
M1, (noonucw)

ot puimana CII6 I'DY B r. Kuzmnsape

(®D.1.0, oondxcnocms)

(noonucwv)

Hrorosas OICHKA II0 IIPAKTHUKE

Kuszmsp
20
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HPUJIIOKEHHUE E
Oobpasen opopMiIeHUs coaepKAHUA

COJEPKAHME

BBEJIEHUE

1. HASBAHUE PA3JIEJIA

1.1. HazBanue nojapasaena

1.2. HaszBanwme moppaszena

1.3. Ha3Banwue nojpasnaena

2. HA3BAHUE PA3JIEJIA

2.1. HaszBanwue moapaszena

2.2. Haszpanue nmojapaszena

2.3. Hazpanue noapaszaena

3. HABBAHUE PA3JIEJIA

3.1. HaszBanwue moapaszena

3.2. HazBanue nojapazzaena

3.3. HaszBanwue moapaszena
3AKJIKOYEHUE

CITMCOK UCITOJIbB3OBAHHbBIX NCTOYHMKOB
[Ipunoxxenue A. Ha3BaHue npuiioKeHUs
[Ipunoxxenue b. Hazpanue npunoxenus
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